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Mission Statement 
  

The Word of God is at the foundation of all we do.  

We welcome and equip people to follow Christ and live authentic faith.  

We are a family that demonstrates our faith in Christ  

by the way we love, support, and teach one another.  
  

We are aligned with the doctrine and confessions  

of the Lutheran Church-Missouri Synod. 

 

Vision Statement 
Immanuel is a family of faith encouraging each other and our neighbors in ever-deepening 

faith and community in Christ.  

  

Statement of Belief 
Immanuel is aligned with the doctrine and confessions of the Lutheran Church-Missouri Synod. 
 

We Believe… 
 in one God in Three Persons, the Holy Trinity – Father, Son and Holy Spirit. Matthew 28:19, II Corinthians 13:14 

 that the Bible is God’s message to man and that it is the only source and standard of Christian teaching.    

       II Timothy 3:14-17 

 that man is sinful by nature and in need of salvation. Romans 3:23, 6:23 

 that God so loved the world that He sent His only begotten Son, Jesus Christ, into the world to be our     

Savior. John 3:16-17, 14:6, Romans 5:8 

 that God provides salvation and life through faith alone in Jesus Christ. Romans 3:28, Ephesians 2:8-9 

 that God desires each Christian to respond to His love in Christ by dedicating his daily life to the glory of 

God. John 15:1-6 

  

Belief and Practice 
With the universal Christian Church, The Lutheran Church-Missouri Synod teaches and responds to the love of 

the Triune God: the Father, Creator of all that exists; Jesus Christ, the Son, who became human to suffer and die 

for the sins of all human beings and to rise to life again in the ultimate victory over death and Satan; and the 

Holy Spirit, who creates faith through God's Word and Sacraments. The three persons of the Trinity are coequal 

and coeternal, one God. 
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Purpose & Philosophy 
  

School Purpose Statement 
Immanuel Lutheran School is established and supported 

as a ministry of Immanuel Lutheran Church. The purpose 

of Immanuel Lutheran School shall be: 

 

  To provide Christian nurture based on the Word of God 

for children and their families. 

  To offer a quality Christian educational program that is 

appropriate to the developmental needs of the child. 

  To extend Christian love and fellowship. 

  To serve the needs of families in the congregation and 

the community.  

  

School History & Programs 
Immanuel Lutheran Church began in 1882, moving to this 

location in 1986. The current school began in 1989 with a 

small preschool program. Growth and expansion 

followed, necessitating the building of a classroom 

addition in 1992. In August 2005 Immanuel Lutheran 

Church and School dedicated the new Family Life 

Center, which includes a gymnasium and locker rooms, 

additional classrooms, a new library, science/art lab, 

music room, and kitchen. 

  

Today the school serves approximately 245 students and 

offers programming for toddlers through eighth grade.  

  

School Philosophy 
We believe that each child is a special gift of God and is 

to be encouraged to develop socially, emotionally, 

physically, cognitively and spiritually. Our goal is to 

accept and affirm each child’s unique competence as a 

learner today, rather than just making a child “ready” for 

future learning. Each child is provided with appropriate 

activities that will challenge the child to continued 

growth to reach his or her potential. 

  

As the child experiences these truths, he or she grows in 

self-esteem, accepting both his or her God-given gifts 

and limitations. This becomes the foundation for learning, 

enabling the child to respond boldly and confidently as 

God’s child and as a life-long learner. 

 

 

 

 

 

 

 

 

 

 

Immanuel’s curriculum meets and exceeds the Illinois 

State Learning Standards, never compromising the 

doctrine of the Lutheran Church-Missouri Synod or the 

mission and ministry of Immanuel Lutheran Church. These 

standards are used in the selection of curriculum 

materials. Under the guidance and support of our 

Christian staff, the child learns to approach, examine, 

and evaluate the materials and his or her experiences in 

light of the Christian faith. This process is a life-long skill 

that enables the child to grow in faith and to witness that 

faith to others. 

  

Through a stimulating environment with hands-on 

experiences and varied learning resources, the child can 

gain problem-solving skills, social skills, independence and 

a love for learning. These concrete learning experiences 

broaden the foundation for future learning. 

  

At Immanuel each child experiences God's love and 

learns to know Jesus as his or her personal Savior. Students 

join in daily prayer and worship, learn biblical truths, 

practice stewardship of God’s world and learn to share 

the Gospel with others.  

  

The school supports the parent or guardian as the child’s 

primary teacher. We also recognize the family’s 

responsibility to provide Christian nurture for the child. 

Since the home remains the chief agency for the 

Christian training of the child, the school strives to support 

the family in this task. In turn, the school expects the 

family to model the Christian faith life in worship and 

Christ-centered living. Together the parent/guardian and 

the school work cooperatively to enhance the child’s life 

as a learner and as a child of God. 

  

Immanuel Lutheran Church and School takes its non-

discrimination policy seriously. The Mission and Ministry 

Council is responsible for implementation of the non-

discrimination policy and addresses any concerns in this 

area.  Immanuel Lutheran Church and School welcomes 

students of all races, creeds, nationalities, ethnic origins, 

and all other legally protected classifications. 
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Program Overview 
Preschool 
The preschool program is designed to prepare a child for 

Kindergarten and beyond. In following with the State of 

Illinois guidelines, children must be age-appropriate for 

the class on or before the September 1 deadline. The 

learning environment includes an integrated thematic 

curriculum. Each theme is drawn from Bible stories and 

academic themes, and is explored through the use of 

learning centers with related activities. While the daily 

schedule offers both freedom of movement and freedom 

of choice, it also includes activities that are more 

structured. These varied experiences allow each child to 

develop his or her own unique approach to learning as 

well as learning expected classroom participation.  

  

The schedule is flexible to meet the needs and interests of 

the children and may include: 

 

  Free choice/learning centers/snack  

  Circle time: large group activity with attendance, 

calendar, Bible story, music, etc. 

  Large and fine motor activities    

  Literature and language development  

  Field trips 

  Guest speakers 

  Bi-monthly chapel services 

  

Since the school does not provide for diaper changing, 

each child must be potty trained.  Potty trained at 

Immanuel is defined as the ability to: 

  

• Communicate the need to use the bathroom and in a 

timely manner 

• Remove and put on clothing before and after use of 

the toilet 

• Sit on the toilet independently 

• Fully cleanse themselves in the bathroom 

• Flush the toilet 

• Attend school without wearing diapers or pull-up 

diapers, which are not allowed 

 

A parent will be called to assist the child if the child has 

an accident that presents needs beyond the child's 

capabilities.  It is understood that young children have 

accidents from time to time, and each child is therefore 

required to always have an extra set of clean clothing at 

school.  However, if a child has frequent accidents, his or 

her enrollment may be put on hold until potty training has 

been fully achieved. 

  

Kindergarten-Grade 5 
The Kindergarten program offers two alternatives. 

Kindergarten meets five mornings per week. 

KindergartenALL meets Monday through Friday afternoon 

in addition to the five mornings. Both programs follow the 

goals and objectives established for Kindergarten. In  

KindergartenALL the children will explore, reinforce, and 

build on skills introduced during morning sessions.  

 

  Students will have free time to choose additional 

reinforcement activities.  

  All students participate in weekly chapel services along 

with the middle school students.  

  Teaching and living the Christian faith remains our 

primary goal throughout all the grades. This is achieved 

through the religion curriculum and through the 

integration of the Christian faith into all subject areas.  

  Daily devotions and weekly memorization also provide 

faith-nurturing experiences for the student. 

  

Immanuel’s curriculum meets and exceeds the Illinois 

State Learning Standards and National Lutheran School 

Accreditation Standards.  Subjects taught include: 

  

  Religion 

  Literature-based guided reading program 

  Language arts 

  Science aligned with NGSS (Next Generation Science 

Standards)   

  Social studies 

  Fine arts    

  Physical education and health 

  Technology   

   

The curriculum is enhanced in the following ways that 

support the development of the whole child: 

 

  Circle time (large group activity with attendance,       

calendar, Bible story, and music) 

  Library time 

  Field trips and guest speakers 

  Band, orchestra, and choir  

  Talent show and spring musical 

  Sports (Cross Country, Volleyball, Basketball, 

Cheerleading, Track & Field) 

  Extracurricular activities (Student Council, Lutheran 

Junior Honor Association, LEGO Club, Play-Doh Club) 

  Knowledge Bowl, National Spelling Bee, and 

Geography Bee 

• Mission and service projects 

  Annual events (National Lutheran Schools Week, Family 

Fun & Field Day, Annual Thanksgiving Feast) 

  

Middle School 
Immanuel middle school provides all the elements of the 

Kindergarten-Grade 5 program in a departmentalized 

setting. Further enhancements include: 

 

• Outdoor Education at Walcamp in Grade 6 

• Washington, D.C., and Springfield in Grades 7 and 8 

• Middle school electives 
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Special Needs 
Immanuel provides special needs assistance for 

qualifying students when appropriate screening takes 

place and results of any outside testing are  
shared with ILCS. 

 

  Immanuel reserves the right to determine whether or 

not it can meet the needs of the student and to retest 

the student  if deemed necessary by the administration. 

  Parental refusal to adhere to recommendations  

following testing will result in a meeting to determine if 

ILS is able to serve the student’s needs.  

  504 plans are developed under the purview of the 

Immanuel Special Needs Coordinator in cooperation 

with Batavia District 101. 

  504 will be executed in cooperation with the classroom 

teacher, the special needs coordinator, the public 

school district, outside service provider, the parent or 

guardian, and the administration. 

  Immanuel respects the privacy interests of all special 

needs students, particularly with regard to any 

confidential medical and testing information. 

  

Outside Services 
Under certain circumstances, the staff may recommend 

various outside services. If these recommendations are 

not followed or if the desired result cannot be achieved, 

a meeting will be held with the parent or guardian and 

the administration to determine next steps. These may 

include the determination that Immanuel cannot meet 

the student’s needs. 

  

Home and School 

Relationships 
Working together, we can build our school’s reputation as 

a place that celebrates our faith in our Savior and a 

place of excellence in education.   

  

Covenant of Christian Education 
We collectively desire a quality Christ-centered 

education for the children at Immanuel Lutheran Church 

& School. We understand that this education is a 

partnership between parents, students, teachers, and the 

school administration.  The Covenant of Christian 

Education that accompanies this handbook must be 

signed annually by all students, parents, and staff 

members as a commitment by all to work at maintaining 

an honest, supportive, and respectful partnership and 

communications in order to provide our children with the 

best opportunity to learn in a safe and enriching 

environment. 

 

At times, concerns will arise. In Matthew 18, the Bible 

provides God’s people with guidance in addressing 

concerns. At Immanuel Lutheran Church and School, 

God’s guidance on this matter is taken seriously. 

 

  It is our responsibility to first speak directly with the 

appropriate individual about our concerns.  

  If speaking to that individual does not resolve the issue, 

contact the principal, who will assist in resolving the 

matter.  

  If the matter is still not resolved, a meeting with the 

pastor and the principal will be scheduled to determine 

next steps. 

  

The Immanuel School Committee and Immanuel Mission 

& Ministry Council (MMC) assist in addressing the issues 

involving school policy.  A request for variance of policy 

must be written, addressed to the Immanuel School 

Committee, and submitted to the school office. The 

MMC, who is responsible for all school policy, will review 

the input and respond in a timely manner.        

  

Communication 
  Immanuel uses an electronic mass communication tool 

to contact parents in the event of an emergency or to 

relay information to groups of families.  

  Parents should confirm with the school office the 

preferred  telephone number(s) and email address for 

this service. 

• The Eagle Info is Immanuel’s weekly school and is the 

main avenue of communication.  It is sent home 

electronically each week during the school year.  

  It is the family’s responsibility to read the email for 

announcements and for notification of school activities.  

• Grade school students also use a Friday Folder that 

includes printed announcements and/or student work. 

• The staff and Immanuel School Committee value the 

input of our families and encourage parents to share 

their ideas by emailing their child’s teacher, the 

principal, or the School Committee.  Contact 

information for the School Committee is published in 

the weekly school newsletter, the Eagle Info. 

• Various surveys are also administered; including an 

end-of-year survey. 

 

Discipline 
Disciplinary Philosophy 
Discipline at Immanuel is Christian discipline. Therefore, it 

is not administered in a spirit of vengeance, nor with 

thought of retribution, but rather that the child be guided 

toward the achievement of behavior controls that make 

him or her the kind of citizen who will grow in favor with 

God and man. Christian discipline always has the good 

of the child uppermost in mind. We believe that all 

members of the school community have the right to 

learn, the right to teach, and the right to share in a safe, 

healthy, courteous, and Christian environment.  
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This would include: 

 

• Treating all people with mutual respect and Christian 

love 

  Respecting and caring for one’s own property 

• Respecting and caring for the property of others 

• Using healthy and safe choices at all times 

 

We believe that whatever a teacher does, even in the  

matter of discipline, is to be done in a spirit of love for the 

Lord Jesus and love for the child. No corporal punishment 

is permitted.  

 

School Rules 
  Be careful with equipment and the building.  

  Be respectful to all people at all times.  
  Keep hands and feet to self.  
  Stay in assigned areas.  
  Walk when inside the building.  
  Toys, games, matches, pocket knives, radios, CD 

players, iPods, games and playing cards are not 

allowed in school without special permission from the 

student’s homeroom teacher. 
  Use inside voices when inside the building.   
  Gum is not allowed. 
  Children must be supervised by an adult at all times. 

  Remain seated in the lunchroom until dismissed. 

  Students may not share food. 

  Stay to the right while in the hallways. 

  Students are to recognize that romantic displays of 

affection are considered inappropriate on the school 

grounds and during school sponsored activities. 
  Offensive language and name-calling are not allowed. 

  No throwing items without prior approval or instruction. 

• Intentional hitting and kicking is not allowed. 

• Consistent with the rules and laws of the state of Illinois, 

possession of any controlled substance, firearm, or any 

other dangerous object is not allowed.  (These 

behaviors are considered severely unsafe and will result 

in immediate suspension or expulsion of the student(s) 

involved.) 

  Threats of violence or threatening remarks about guns, 

bombs, or weapons are not allowed. 

  Verbal and written threats are not allowed. 

  Cheating is not allowed. 
  

Playground Rules 
 Children must be supervised by an adult at all times. 

 Children must share the playground and be inclusive. 

 Jumping off equipment is never permitted. 

 Play fighting is not permitted. 

 Slides are for going down seated and feet first only. 

 One child on the slide at a time. 

 Stay off the top of the equipment, walls, and railing. 

 No dodge ball. 

 No throwing items without prior approval or instruction. 

 No sitting, standing, or walking on the wall. 

  

Cheating 
It is our hope that in a Christian community cheating will 

not occur, and it will not be tolerated.  Cheating is 

defined in the following ways: 

 

  Purchasing or obtaining materials already submitted 

and returned (tests, projects, etc.)  

  Copying homework, test, and/or quiz answers from 

others  

  Plagiarism (“the taking of ideas and passing them off as 

one’s own”, e.g. copying reports from encyclopedias 

or Internet sites, but not noting them as sources)  

• Using artificial intelligence to complete an assignment, 

essay, or assessment 

• Using unauthorized technology, notes, or materials 

during quizzes and/or tests  

  Allowing family members or friends to do homework or 

projects for you  
  Selling or providing old tests and projects to other  
 students  
  Passing answers to other students upon request 
  Forging parent’s signature  

 

Bullying/No Harassment  
Bullying is the repeated intimidation of others by the real 

or threatened infliction of physical, verbal, written, 

electronically transmitted (as through social media), or 

emotional abuse or through attacks on the property of 

another. It may include but not be limited to, actions 

such as verbal taunts, name-calling and put-downs, 

including ethnically-based or gender-based verbal 

putdowns, extortion of money or possessions, retaliation, 

stalking, public humiliation, and exclusion from peer 

groups within the school. 

  

Immanuel Lutheran Church and School does not and will 

not tolerate any type of unlawful harassment. Harassment 

includes, but is not limited to: 

 

  Bullying, slurs, jokes, and other verbal, graphic or 

physical conduct relating to an individual’s race, color, 

sex, religion, national origin or disability.  

  Intentional and repeated vicious behavior that is not 

limited to sexual advances, requests for sexual favors, 

offensive touching, and other verbal, graphic, physical 

conduct or electronic communication of a sexual 

nature involving either members of the opposite or the 

same sex. 

  It is inappropriate and unacceptable to call other 

students mean, unkind names or to tease them in ways 

that are hurtful. It is also inappropriate and 

unacceptable to grab or touch another child in ways 

that are hurtful or embarrassing. Students are not to 

engage in any of these behaviors. 

  If the parent or guardian feels their child is being 

harassed in any way, the child’s teacher or a school 
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administrator should be notified immediately. These 

matters will be thoroughly investigated and, where 

appropriate, disciplinary action will be taken. 

 

Public Witness 
Students and parents are ambassadors of Immanuel 

Lutheran Church and School, which has a defined 

purpose to represent our church and school in the most 

positive, Christian manner at all times. Occasionally, 

students may be participants or spectators at events and 

activities where their actions reflect upon the larger 

school community. Whenever a student speaks, performs, 

or otherwise publicly represents Immanuel Lutheran 

Church and School or any of its officially endorsed 

activities, all behavior should display the fruits of the Sprit 

and support our mission and philosophy. 

 

Search & Seizure 
All items brought onto school premises or to school-

related events are subject to being searched, with or 

without cause, by school personnel, including book bags, 

purses, lockers, etc. Similarly, students will be required to 

empty their pockets at the request of any teacher or 

administrator. The school also retains the right to conduct 

random locker or book bag searches. Parents will be 

notified in a timely manner when a search is conducted.  

Items found to be in violation may be confiscated by the 

teacher or administrator and returned to the parent or 

student at the teacher’s or administrator’s discretion. 

Immanuel is required to contact local law enforcement 

when a student is found to have used or been in 

possession of, sold, or distributed any weapon or illegal 

substance. Students found to be in violation of this policy 

will be subject to disciplinary action that may include 

suspension or expulsion. Items not allowed include, but 

are not limited to: 

 

  Toys (including electronic games and those resembling 

weapons) 

  Weapons (any items considered dangerous and/or  

could cause personal injury) 

  Tobacco, alcohol, or drugs 

  

Incidents Involving Drugs 
Administration will notify the municipal police department 

or the office of the county sheriff of verified incidents 

involving drugs occurring in a school, on the real property 

comprising any school, on a public way within 1,000 feet 

of a school, or in any conveyance owned, leased, or 

contracted by a school to transport students to or from 

school or a school related activity within 48 hours of 

becoming aware of the incident. Administration will notify 

the Illinois State Police of such incidents through the 

School Incident Reporting System. 

  

Disciplinary Consequences 
Students who violate the above rules and standards are 

interfering with the learning of other students and 

harming their own interests.  

 

  Students found violating any of these rules and 

standards may be referred to the dean of students. A 

telephone call will be made to the parents/guardian.  

  In kindergarten through Grade 2, depending on the 

severity or frequency of the offense, children may be 

sent home for the remainder of the day or more serious 

disciplinary sanctions may be enforced.  

  In Grades 3-8, depending on the severity or frequency 

of the offense, discipline may include behavioral 

detention, suspension, or expulsion. 

  A second visit to the dean of students due to serious or 

repeated violations will result in a behavioral detention, 

3:15-4:15 PM on a specific day.  

 Serious or repeated violations will warrant an automatic 

behavioral detention given by the dean of students.  

  Extremely serious or repeated violations, at the 

discretion of the school leadership, will result in 

suspension or even expulsion. The decision to expel a 

student is subject, pending review by a disciplinary 

committee consisting of the supervising teacher, the 

principal, the dean of students, a pastor, and a 

member of the Immanuel School Committee.  

  Suspensions and expulsions will be recorded on the 

student’s report card and permanent record. 

  Tracking of detentions and suspensions is cumulative 

over the course of the school year.  

  If a student is given a suspension for behavior, he or she 

may not be able to participate in field trips, assemblies, 

or other privileges.  

  

 School Policies  

& Procedures 
Schedules 
School Calendar 
The school calendar is issued at the beginning of the 

school year. The calendar meets the attendance 

requirements of the Illinois School Code and generally 

follows the Batavia School District 101 calendar for major 

holiday vacations. 

  

School Office Hours 
The school office is open from 8:00 a.m. until 4:00 p.m. on 

attendance days. The office is closed on weekends, 

holidays and other non-attendance days. If you cannot 

reach office personnel in person, call 630.406.0157 and 

leave a message or contact the school office at 

school@immanuelbatavia.org. 

 

 

 

mailto:school@immanuelbatavia.org
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School Hours 
 Preschool  8:40-11:15 AM, 12:30-3:15 PM 

 Kindergarten  8:10-11:30 AM 

 KindergartenALL-5 8:10-3:15 PM 

 Middle school  8:10-3:15 PM 

 

Emergency Closings 
  Families will be notified of school closings due to 

weather conditions or other emergencies via text, 

email, Facebook, and Twitter.  

  Information may also be broadcast over local radio 

and television stations.  

  Information is available on Immanuel’s website, 

www.ilsbatavia.org and through the Emergency 

Closing Center www.emergencyclosings.com.  

  School weather closings generally follow Batavia District 

101.  

  Preschool sessions canceled for emergency or weather 

will not be rescheduled.  

  

Preschool Arrival 
  Each preschool child should arrive in the classroom no 

sooner than five minutes before class time.  

  No child is to be left unsupervised in the classroom, 

hallways or parking area. 

 

Grade School Arrival 
  Grade school students are expected to enter and exit 

the building using the main school entrance.  

 Because our hallways are crowded, parents are asked 

to say good-byes in the atrium. 

  Since teachers are preparing for the day’s class and 

supervising students, parents should contact teachers 

through the school office or via email. Please 

remember that during the school day, teacher time for 

correspondence is limited. 

 

Dismissal 
  Prompt pick up is expected at the end of the day.  

  Beginning at 11:30 AM, preschool and morning-only 

kindergarten students will be supervised in the school 

office and Extended Care fees will apply if the student 

has not been picked up. 

  Students remaining after 3:30 PM will be sent to 

Extended Care and fees will be assessed according to 

the Extended Care Procedure outlined in this 

handbook. 

   Students will only be released to a parent or guardian, 

a sibling sixteen years or older, or an adult, 18 years or 

older, who has been given written authorization.  

  A sibling 16 years or older may pick up a family member 

with written permission from a parent/guardian. 

  The parent or guardian must grant written authorization 

to a minimum of two individuals, 18 years or older, in 

addition to the parent or guardian and sibling.  

  All changes must be made in writing or via email , in 

advance, to the school office. The staff may request 

identification of any individual at any time.  

  The most up-to-date court orders limiting parent or 

guardian access must be on file in the school office.  

  Immanuel Lutheran Church and School will abide by all 

court orders. 

 

Early Dismissal 
  Those students leaving before the regular dismissal time 

are to be met and signed out at the school office by 

the parent or guardian. Students are signed out via 

School Check IN software, which requires a parent’s 

driver’s license for first time. 

 

Classroom Hallways 
  Classroom hallways open for students in kindergarten 

through 8th grade at 8:00 AM and open for preschool 

students at 8:35 AM and 12:25 PM. 

  The classroom hallway will again be open for preschool 

pick up five minutes before dismissal.  

  All other times, hallways remain closed during school 

hours.  

  Parents, volunteers, and other visitors must register at 

the office. (Please bring driver’s license for first-time 

check in.) 

  All items to be delivered to students or staff must be 

brought to the office.  

  All visitors and volunteers must wear a visitor’s badge 

while in the school building. 

 

Classroom Visits 
  Parents or guardians of enrolled students may visit their 

child’s class with a minimum notice of one business 

day. 

  Classroom visits are limited to two periods (one and 

one-half hours). Parents are encouraged to participate 

as classroom helpers to learn more about the school. 

Visiting days for preschool parents are also scheduled 

on the school calendar.  

  Student visitors or potential students may visit on 

scheduled Shadow Days.  

  Teacher education students occasionally observe 

classes as part of their training, and the school serves as 

a site for student teachers. 

 

Reentry Passes 
  At the beginning of the school year, students in 

Kindergarten through Grade 5 are given a reentry pass 

that allows them to return to their classroom after the 

3:15 PM dismissal to retrieve forgotten books, 

assignments, or other belongings.  

  The reentry pass allows students to do so up to ten times 

throughout the school year; once the ten times have 

been used, the student is no longer allowed to go back 

to the classroom after dismissal. 

  Students in Grades 6 through 8 will also have a reentry 
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pass with ten chances to use after school.  

  Their passes also include five additional chances to 

return to their locker during class time to retrieve 

forgotten books, assignments, or supplies.  

  After the five chances to return to the locker during 

class time have been used, the student is no longer 

allowed to do so. 

  When a student uses his or her reentry pass, he or she 

must be supervised by an adult, and the card must be 

initialed and dated after each use. 

 

Attendance 
Daily attendance and punctuality are expected. The 

school and home must work together to provide for 

continuity of instruction and the development of positive 

work habits. To ensure the safety of the student, the 

parent or guardian must contact the school office when 

a child is absent through one of the following methods: 

 

  Sending a written note in advance of the absence  

  Telephoning within the first hour of class attendance 

  Emailing the school office at 

school@immanuelbatavia.org 

  

Absences 
Attendance and punctuality are recorded on the 

permanent record for each grade school student in 

Kindergarten and above. Parents should call or email the 

school office to provide the school with a reason for their 

child’s absence.  In the Illinois School Code, an excused 

absence is defined as: 

 

 Absence for pupil illness 

 Absence due to a death in the family 

 Absence due to student medical care 

  

All other absences or tardiness will be marked as  

unexcused.  

 

  Absences for vacations not on the school calendar are 

marked unexcused. Every attempt should be made to 

schedule vacations and family outings outside of 

school hours. 

  If children leave campus during the school day and 

return without a medical note they are considered 

unexcused. 

  When one such absence exceeds 50 minutes in length, 

the student will be charged with a one-half day 

unexcused absence. 

  Absences due to illness or unexcused reasons during a 

given school day will result in no extracurricular 

participation on that day (this includes clubs, 

performances, practices, games, and tournaments). 

  Every attempt should be made to schedule medical 

and dental appointments outside of school hours. (See: 

Missed Assignments) 

  When absent for medical reasons more than three 

consecutive days or when activity must be limited, 

students must present a written excuse from a doctor.  

  

Punctuality (Kindergarten-Grade 8) 
  Students who are tardy must be accompanied to the 

school office by an adult to school office to obtain a 

tardy pass.  

  A child is considered tardy if he or she arrives in the 

classroom after the official start of the day, but within 

50 minutes of that time.  

  Students arriving later than 50 minutes will be marked 

absent for one-half day of school.  

  Students who leave school more than 50 minutes 

before the dismissal time (2:25 PM) will also be marked 

absent for one-half day of school.  

  Students in Kindergarten-Grade 2 will lose recess after 

being marked tardy three times in one semester and a 

notice will be sent home.  

  Students in Grades 3-8 will serve a truancy detention 

(designed to address attendance issues), between 

3:15-4:15 PM, after being marked tardy three times in 

one semester, and a notice will be sent home.  

  After the third behavioral detention or loss of recess, a 

meeting with the principal is required to work out a 

plan to reduce tardiness.  

  

Written Documentation 
  The staff records all telephone messages concerning 

attendance.  

  Any other absence or tardy must be documented by a 

written note from the parent or guardian explaining the 

cause.  

 

Truancy 
  The State of Illinois defines an unexcused absence as 

truancy, with excessive truancy defined as 5 percent of 

school attendance days.  
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  Any child who accumulates combined unexcused 

absences of more than nine attendance days will be 

considered for grade level retention. 
 

Extended Care 
The mission of Immanuel’s Extended Care Program is to 

provide professional care, supervision, recreation, and 

enrichment activities before and after school in a safe  

 

  Before school care (7AM until start of school day) will 

offer quiet and unstructured activities. After school 

activities (3:30-5:30 PM) will include quiet activities, 

indoor and outdoor games, unstructured activities, 

study time/help sessions, and a snack time (snack 

brought by students). 

• The program is staffed by school personnel, serves only 

students enrolled at the school, and operates only on 

days when school is in session. Afternoon service is not 

provided on early dismissal days. 

  Students remaining at school more than 15 minutes 

following the end of their school day will be sent to 

Extended Care.   

  The Accident and Emergency information that was 

provided online to the school will serve as the 

emergency information for the Extended Care 

Program. Change of address, telephone number or the 

addition or deletion of emergency contacts (two 

emergency contacts must be listed for each child) 

must be made through the school office or parents 

may make changes on the FACTS SIS (Student 

Information System), Immanuel’s online school 

software. Children must log in on arrival, and parents 

log out when leaving.  

  Children should not bring toys from home. Often these 

items are very personal and important, so the child 

feels the item must be defended and protected. This 

  is not consistent with the sharing atmosphere 

encouraged in Extended Care. 

  As an extension of Immanuel Lutheran Church and 

School, the Extended Care Program follows the policies 

and procedures of this Student and Family Handbook. 

Children are expected to respect all adults and other 

students, and behavior that is unsafe for others or self 

will not be allowed.   

  In the event that a decision to close school occurs after 

a parent has left a child in Extended Care, the parent 

will be notified as soon as possible. Care will be 

provided until arrangements can be made for the 

parent or a listed emergency contact to pick up the 

child. 

  Medication that needs to be given regularly while a 

child is participating in Extended Care will be held in 

the school office. The procedure for administering 

medication outlined under Medical Needs will be 

followed.   

  Students enrolled at Immanuel, preschool through 

Grade 8, are eligible to participate in both the before 

and after school sessions.  

  Students are encouraged to bring a healthy snack with 

them if they choose. Immanuel will not provide snacks. 

Please note that carbonated beverages are not 

permitted. 

  Families using morning or afterschool care are to keep 

their balance paid on a monthly basis.  If extended 

care fees are not paid on time, the family may no 

longer be allowed to participate in these programs until 

the account is brought up to date.  

 

Clothing & Personal Belongings 
Each school child must wear neat and clean clothing 

that reflects the Christian values of the school and that 

will allow the child to fully participate in all activities.  

  

Students at Immanuel are expected to be neat and well 

groomed. Their clothing should be in good taste for 

school living, worn in the generally accepted manner, 

and be decent and inoffensive. Clothing that exposes 

undergarments, bare midriffs or is otherwise revealing is 

inappropriate for school. To ensure modesty and 

appropriate dress for school: 

 

  Shirts and blouses should not be low cut in a revealing 

way and be long enough to be tucked in. 

  Skirts, dresses, and shorts must be fingertip length and 

should NOT be extremely tight. 

  Tops with spaghetti straps are not allowed. 

  In Grades 3-8, leggings may be worn if covered by shirt, 

sweater, skirt, or shorts that are a minimum of fingertip 

length.  Sheer panels and cutouts are not allowed. 

  Pants should not drag on the floor.  Pants, shorts, and 

skirts need to be worn at the natural waist. 

  ln all cases, either explicitly or implied, clothing may not 

display writings or pictures that are vulgar, profane, 

disrespectful, or suggestive, nor should any apparel 

advertise alcohol or drugs. 

  Frayed jeans are allowed with non-skintoned leggings 

underneath. 

  Gym clothing is required for grades 4 through 8 and 

should be worn only for gym. 

  Students should wear footwear in the building at all 

times.   Socks must be worn with all shoes and tennis 

shoes. 

  Sandals or shoes must have a back strap or back 

support.  Flip flops are not allowed. 

  Hats should be removed upon entering the building 

and should not be worn at any time in school.  

  Coats designed for outdoor wear should not be worn in 

the classroom. 

  Hair should be neat, clean, and kept out of one’s eyes.  

Hairstyles associated with ethnicity or hair texture (i.e., 

braids, locks, and twists) are allowed. 

  Earrings that dangle and could get caught on 

something should be avoided. 

  Light makeup is acceptable. 
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 Students who do not adhere to the dress code will be 

directed to change clothing or wait in the school office 

until parents are notified and appropriate clothes 

provided. For the first infraction, the student will receive a 

notice that must be signed by a parent and returned to 

the student’s teacher. Any further infractions will result in a 

behavioral detention. 

  

Preschool through Grade 2 
Each child must bring a complete change of labeled 

clothing in a labeled re-sealable bag for emergency use. 

A labeled backpack or school bag large enough to 

accommodate 9x12-inch papers is required.  

  

Preschool through Grade 5 
Students must have clothing and shoes appropriate for 

outdoor play. When snow is on the ground, all students 

must have waterproof boots and snow pants to play in 

the snow. Grade school students will go outside for a 

recess break unless it is raining or the wind chill factor is 

below zero. Shoes must be worn in the classroom at all 

times. No outdoor clothing, boots, or hats are to be worn 

indoors.  

  

Physical Education Attire 
All students in grades Kindergarten through Grade 8 are 

required to wear athletic shoes for participation in 

physical education class. This proper footwear may 

include athletic shoes worn to school by the student or a 

change of shoes brought from home. 

  
Students in Grades 4 through 8 are required to wear the 

specified Immanuel gym shirt and shorts for all physical 

education classes. It is the student’s responsibility to see 

that these gym clothes are laundered on a weekly basis 

or whenever deemed necessary by the physical 

education instructor.  

  

Students who have been issued lockers must keep them  
neat and orderly. Only school-issued locks may be used 

on gym lockers. Combinations should not be shared. Lost 

locks will incur a replacement fee. 

Safety at School 
Drop Off and Pick Up 
  No cell phone use in car line. 

  Speed limit (10 mph) will be enforced. 

  Name cards must be left in windows throughout the 

school year. 

  Pedestrians may only cross at the crosswalk. 

  Children should be ready to exit the vehicle. 

  Driver must stay in the car to ensure that the line 

continues to move.  

  Drivers who need to exit the vehicle to assist the child 

must park in the lot to do so. 

  Parents who park their cars in the lot must accompany 

their children to and from the building. 

Other Transportation 
  All bicycles must be walked while on school property or 

riding privileges for that student will be suspended. 

Bicycles should be locked to the bicycle rack during 

the school day.  

  Students who walk to or from school must cross school 

property at cross walks and use sidewalks at all times.  

  Students walking or riding bicycles to school must have 

a completed Walk/Ride form on file in the school 

office. 

  To allow for the safety and protection of all students, 

staff and families, a map is distributed each fall with 

directions outlining safe parking, entrance, and egress. 

All adults and students are expected to exhibit 

compliance with these procedures.  

  Students are expected to remain with their supervising 

adult and to walk at all times.  

  Once a child has left the school building at the end of 

the day, he or she may not return unless accompanied 

by an adult. 

  Extended Care opens at 7 AM and closes at 5:30 PM. 

  The school doors open for office business at 8 AM. 

  All doors remain locked during the school day 

beginning at 8:45 AM.  

  Entry must be made by ringing the bell at the main 

school entrance (Door No. 3N). 

  Students who arrive at school earlier than 8 AM  will be 

sent to Extended Care.  

  

Safety Drills 
  Drills for fire, tornado, lock down and other          

emergencies are held on a regular basis at the school.  

  All occupants of the building, including volunteers and 

visitors, are expected to participate in all drills. 

  

No Guns 
The school has a strict no-guns policy, for the safety of all 

persons involved with the school. Accordingly, no guns 

are allowed at the school facility or any school events, 

except by uniformed police or other security personnel 

authorized to be there in their official capacity. 

  

Schools are prohibited places for any firearms. 

Accordingly, even a person with a concealed carry 

license may not legally have a gun in the school. 

Following is the statutory reference. 

   

(430 ILCS 66/65) 

 Sec. 65. Prohibited Areas. 

 (a)  A licensee under this Act shall not  

knowingly carry a firearm on or into: 

(1)  Any building, real property,              

and parking area under the control of 

a public or private elementary or 

secondary school. 
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(2) Any building, real property, and  

parking area under the control of a preschool 

or child care facility, including any room or 

portion of a building under the control of a 

preschool or child care facility. 

  

Administration will immediately notify the local police 

of any incidents involving firearms on school grounds, 

transportation to or from a school activity, at a school 

activity away from campus, or on any public way 

within 1,000 feet from campus.  If a student is in 

possession of a firearm, the students’ parent or 

guardian will be notified immediately, as well.  

Administration will notify the Illinois State Police of such 

incidents through the School Incident Reporting 

System. 

 

Suspected Abuse or Neglect 
 The State of Illinois requires that the staff of a school 

report all cases of suspected child abuse and/or 

neglect to the Department of Child and Family 

Services.  

 

Caring & Sharing 
 Since family concerns directly affect the child, 

parents/guardians are encouraged to keep the staff 

informed of these concerns.  

 The staff strives to support both family and child; thus, in 

addition to the teaching staff, the pastor and 

principal are also available for support or to provide 

referrals. 

 

Asbestos Management 
In accordance with the regulations of the Illinois 

Department of Public Health, we are required to inform 

you of the presence of material that contains asbestos 

fibers were found in the mastic used to adhere the tile in 

the original church building. It does not constitute a 

health risk in this location since it is under the tile and 

bonded within the mastic. 

  

Immanuel Lutheran Church and School conducts 

ongoing building surveys to identify and safely manage 

previously installed products that contain asbestos. 

Furthermore, all renovation of our building must be 

reviewed in advance to ensure that materials that 

contain asbestos will not be disturbed without the use of 

proper safeguards. Work that requires removal or repair 

of material that contains asbestos is restricted to trained 

and qualified persons only. 

  

Your child’s health is our utmost concern. Immanuel 

Lutheran Church and School is committed to a policy of 

safety and to effectively managing asbestos on our 

campus. Our Asbestos Management Plan is located in 

the financial office and is available for your review. 

  

Please contact the school office for more information 

about materials within our building that contain asbestos. 

 

Pets 
Pets are not allowed on the campus unless it is a certified 

service animal or has received prior administrative 

approval as part of a school function. 

 

Illness, Medical Care  

& Accidents 
  A child who is ill cannot attend school.  

  When absent fewer than three days, daily reporting is 

required. 

  When absent more than three consecutive days, a 

written excuse from the health care provider must be 

submitted to the school office before the child will be 

allowed to return to school. Absences for children 

without the proper documentation will be marked 

unexcused. Absence and truancy policies will apply. 

  If activities should be limited due to illness or injury for 

fewer than three days, a note must be provided.  

  When student activities must be restricted for more than 

three days due to illness or injury, a note from a health 

care provider must be submitted to the school office. 

  Immanuel is required to follow all written instructions 

from physicians. 

  The staff reserves the right to request confirmation from 

a physician that the child’s medical condition  is not 

contagious. 

  A child must remain at home if he or she shows any of 

the following symptoms : 

 

  Fevers of 100.4 degrees or higher (Children must be 

fever free without medication for 24 hours before 

returning to school) 

  Persistent cough or difficulty breathing 

  Diarrhea 

 Vomiting during the previous 24 hours 

 Contagious rashes 

  Eye infections (conjunctivitis or pink eye with 

drainage) until examined by a physician and 

determined to not be communicable or until after 

24 hours of antibiotic treatment 

  Any known communicable disease 

 

  The parent or guardian is to contact the school office 

within the first hour of class time indicating why the 

child is absent.  

  The school must also be notified immediately if a 

student has a communicable condition such as 

chicken pox, strep throat, hand-foot-and-mouth 

disease, measles, conjunctivitis, or scarlet fever so that 

the school can inform the Health Department and 

other families, as required. 
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Illness or Accidents at School 
  Any child who becomes ill at school will be sent home. 

A parent or guardian, or other adult authorized on the 

emergency form, will be contacted to provide care for 

the child. 

  

Medical Needs 
  A Medical Care Authorization form must be completed 

and signed by the child’s doctor and the parent or 

guardian, indicating all directions for care and 

administration of any medications (both prescription 

and over-the-counter) required during the school day.  

By signing this form, parents indemnify and hold 

harmless Immanuel Lutheran Church and School  and 

its employees and agents against any claims, except a 

claim based on willful and wanton conduct, arising out 

of the self-administration of medication by the pupil. 

  All medications (prescription and over-the-counter) 

must be brought to the school office. Students are not 

to have any type of medication in their possession. 

  Students may possess sunscreen, asthma inhalers, 

medication for the treatment of diabetes, medication 

for the treatment of seizures, and EpiPens for immediate 

use as medically necessary, provided the Medical Care 

Authorization form has been completed. Arrangements 

for storage of such medications will be arranged jointly 

by the teacher and parents.  Per 105 ILCS5/22-30.  

Immanuel and its personnel incur no liability for injuries 

occurring when administering asthma medication, an 

epinephrine auto-injector, or an opioid antagonist.  

  All medication must be administered by either the 

parent or guardian or a staff member in the school 

office.  

  Verbal authorization for administration of medication 

must be confirmed via email before the medication 

can be given to the student. 

• The school and its staff shall incur no liability, except for 

willful and wanton conduct, as a result of a student’s 

self-administration of any medication, the storage of 

medication, or the authorized administration of 

medication by school personnel. 

  

Concussion Protocol 
Every two years, coaches must participate in online 

training regarding concussion awareness and protocol.  

Coaches coaching at Immanuel for the first time must 

complete this training prior to their first practice.  

Immanuel’s Athletic Director will provide information 

regarding this training, and proof of completion of this 

training must be submitted to the Athletic Director.  

 

• Athletes may not participate in practices, games, or 

meets if they do not have a Concussion Information 

Sheet on file in the office.   

• A student athlete must be removed from practice or 

competition if a coach, physician, game official, 

athletic trainer, parent or legal guardian, the student 

himself or herself, or any other person deemed 

appropriate under ILCS’s return-to-play and return-to-

learn protocols believe that the athlete exhibits signs, 

symptoms, or behaviors consistent with a concussion or 

brain injury. 

• Athletes may not participate again until they have met 

all of the ILCS return-to-play and return-to-learn 

protocols. 

 

Return-to-Play and Return-to-Learn Protocols: 

The Athletic Director will appoint a Concussion Oversight 

Team that is responsible for establishing and overseeing 

return-to-play and return-to-learn protocols.  This team 

must consist of at least one physician.  Other members of 

the team include the Athletic Director, the Assistant 

Principal, and the Principal; other staff members may 

serve on the Concussion Oversight Team as deemed 

appropriate. 

 

A student who has been removed from athletic activities 

due to a concussion or suspected concussion may not 

be permitted to practice or compete again until: 

 

• The student has been evaluated using established 

medical protocols based on peer-reviewed scientific 

evidence consistent with Centers for Disease Control 

and Prevention guidelines by a treating physician or by 

an athletic trainer working under the supervision of a 

physician; 

• The student has successfully completed each 

requirement of the return-to-play and return-to-learn 

protocols; 

• The student has successfully completed each 

requirement of the return-to-learn protocol; 

• The treating physician has provided a written statement 

indicating that, in the physician’s professional 

judgment, it is safe for the student to return to play and 

return to learn; and 

• The student and the student’s parent or legal guardian 

have: 

 

• Acknowledged that the student has completed 

the requirements of the return-to-play and return-

to-learn protocols; 

• Provided the treating physician’s written statement 

to the Concussion Oversight Team; and 

• Signed a consent form indicating that the person 

signing: 

 

▪ Has been informed concerning and consents 

to the student participating in returning to play 

in accordance with the return-to-play and 

return-to-learn protocols; 

▪ Understands the risks associated with the 

student returning to play and returning to learn 

and will comply with any ongoing requirements 

in the return-to-play and return-to-learn 

protocols; and  
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▪ Consents to the disclosure to appropriate 

persons, consistent with the federal Health 

Insurance Portability and Accountability Act of 

1996 (HIPAA) of the treating physician’s written 

statement and, if any, the return-to-play and 

return-to-learn recommendations of the 

treating physician. 

 

A coach may not authorize a student’s return to play or 

return to learn. 

 

Food Served at School 
  The school provides the preschool child with water at 

snack time. The parent or guardian is required to 

provide snacks on a rotating schedule as outlined in 

the classroom newsletter. In Kindergarten-Grade 8, 

snacks are allowed as directed by the classroom 

teacher.  

  Full-day students must bring daily lunches from home.  

  Carbonated beverages and/or glass containers are 

prohibited from school lunches.  

  The student should be able to open any and all    

prepackaged food items included in his or her lunch.  

  Students are not permitted to share food items. 

  Students who have forgotten their lunch will be 

provided a basic meal. Should this service be needed, 

the school reserves the right to assess the family for the 

cost of the lunch. 

  Since snacks and cooking experiences are often 

integrated into the curriculum, if, for medical or religious 

reasons, a child is unable to be served a particular food 

item, the school must be informed in writing by 

completing the Student and Family Information form 

online and notifying the teacher. 

• If a family desires to provide a special treat in 

celebration of a holiday or a child’s birthday, the 

classroom teacher must be contacted in advance. 

Food allergies must be taken into account.  All items 

must be individually wrapped. 

 

Academics 
  Tests and assignments will be made up at the discretion 

of the teacher.  

  Teachers in Grades 6-8 may require tests to be made 

up outside of school hours or during study hall so that 

the student does not miss further learning. 

 

Late or Missing Assignments Due to Absence 
  Student work may be requested via a morning 

telephone call or email to the school office and picked 

up at the office after 3:30 PM.  

  Assignments that are missed due to an unexcused 

absence will be provided to the student upon the 

student’s return to school.  

  A child will be given one day to make up assignments 

for each day of absence. Grades on late assignments 

will be lowered 10 percent per day. 

  It is the student’s and the parent or guardian’s 

responsibility to obtain and ensure completion of all 

student work following return from an absence.  

  

Late and Missing Assignments Not Due to  

Absence 
  In grades 6—8, a student who is not prepared for class 

(i.e., missing an assignment, does not have proper 

physical education attire, etc.) may be given an 

academic detention (designed to address academic 

issues) to be served the next day, unless other 

arrangements are made by the teacher.  Appropriate 

consequences will be given to students who 

accumulate numerous academic detentions. 

  

Grading 
 Kindergarten Grading Scale 

BE Beginning/Emerging 

DV Developing 

AM Achieving/Mastering 

NA Not Applicable 

  

 Grades 1 and 2 Grading Scale 

 3 Exceeds grade level expectations 

 2 Meets grade level expectations 

 1 Beginning to meet grade level               

                              Expectations 

  

 Grades 3 through 8 Grading Scale 

   
94.5 and up A O 

91.5 A- O 

88.5 B+ O 

85.5 B S 

82.5 B- S 

79.5 C+ S 

75.5 C S 

72.5 C- S 

69.5 D+ N 

66.5 D N 

63.5 D- N 

0 F N 

 

  

  

 Report cards will be issued on a quarterly basis.  

  Mid-Term Progress Reports will be sent home in the 

middle of each quarter for middle school students. 
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  Parents may view students’ grades in the FACTS SIS at 

any time. 

 

Awards  
  Honor Roll certificates will be awarded on a quarterly 

basis to students in Grades 6, 7, and 8. The following 

criteria will be used in all graded subjects:  

 High Honor Roll  

 3.8 GPA and above 

 No D’s or F’s in any subject 

 Honor Roll   

 3.5-3.79 GPA and above 

 No D’s or F’s in any subject 

  The following certificates will be awarded to all students 

at the end of each semester: 

 Faithful Worship   

 Missed one Sunday or fewer during each  

 semester 

 Outstanding Attendance       

 Missed one school day or fewer and/or tardy 

 one time or fewer during each semester 

  

Conferences 
  The school schedules one required parent-teacher 

conference each year.  For grade K – 8, required 

conferences are at the end of the first quarter, and for 

preschool required conferences are at the end of the 

first semester. 

  Parent-teacher conferences are required at the end of 

the 2nd quarter for students in grade K—8  who are 

failing or have gone down a letter grade in any 

subject. 

  Additional conference appointments may be 

requested at any time to address concerns or to 

monitor student progress. 

 

Minimum Requirements for Promotion and/or 

Graduation 
  The student must have an annual GPA above 2.0. 

• The student’s yearly average must equal C or higher in 

any core subject (language arts, mathematics, 

science, social studies) 

  If these minimum requirements are not met, a meeting 

with the principal, parents, and teacher will be required 

to determine the best course of action. 

 

Testing 
  Academic progress is measured using MAP (Measures 

of Academic Progress) Testing. This computerized test is 

administered three times each year and tracks student 

progress.  

  In addition, DIBELS (Dynamic Indicators of Basic Early 

Literacy Skills) is used to track fluency in reading in 

Kindergarten through Grade 5. 

• Children in preschool, Kindergarten, second, and 

eighth grades will receive vision screening, as well as 

those in special education classes and those referred 

by teachers, and transfer students.  

  Vision screening is not a substitute for a complete eye 

and vision evaluation by an eye doctor.  

  Students are not required to undergo vision screening if 

an optometrist or ophthalmologist has completed and 

signed a report form indicating that an examination 

has been administered within the previous 12 months 

and that evaluation form is on file at the school.  

  Vision screening is not optional.  

  All children for whom a vision examination report is not 

on file in the school office and who are in the 

mandated age/grade/group will be screened. 

  Hearing screenings will be provided annually for all 

children in preschool, Kindergarten and Grades 1-3, 

special education, teacher referrals, and transfer 

students.  

  The child will be screened unless there is a completed 

and signed report form indicating that the child has 

had an ear examination by a physician and an 

audiological evaluation by an audiologist within the 

previous 12 months.  

  In cases of known hearing loss, an audiological 

evaluation completed by an audiologist within the 

previous 12 months may be accepted instead of 

threshold monitoring services. 

 

Student Information 
Student Records 
  Student records are confidential, thus information is only 

shared on a need-to-know basis with the staff.  

  No information is released to any outside person or 

agency without the written permission of the parent or 

guardian. 

•  

 

Record Updates 
  Parents or guardians must keep the school informed of 

any new or changed information, thereby keeping all 

records updated and correct.  Parents may make 

these changes themselves in the FACTS SIS. 

   The school cannot be held responsible as a result of 

false or omitted information that has been requested 

from or provided by the parent. 

 

Family Directory Information 
  A family directory is available online in the FACTS SIS.  

  Use of this directory is limited to personal family use, and 

its contents may not be used for any other purpose. 

  Coaches will be provided with directory information for 

the purpose of communicating with the parents of the 

sports team they are coaching.  This information may 

not be used for any other purpose. 

  The parent or guardian must notify the school in writing, 

if family information cannot be released. 
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Custody Arrangements 
  The most up-to-date court orders limiting parent or 

guardian access must be on file in the school office 

before they can be legally enforced by school 

personnel. 

 

Photographs 
  Photographs and videos are routinely taken by the 

school and may be used for publicity purposes, such as 

in the church and school’s social media and brochures.  

  If a family member objects to such use, he or she must 

notify the school by indicating so on the child’s online 

registration form. 

 

Lost & Lonely 
  The school will take normal precautions with personal 

belongings, but cannot be held responsible for them.  

  Lost and Lonely items will be placed in the school 

lobby.  Any unclaimed items will be donated to charity. 

 

Technology 
ILCS utilizes technology to support the day-to-day 

business operations, ministry, and education. The policies 

outlined in this document apply to all users of technology, 

including but not limited to students and volunteers, both 

onsite at ILCS and at all other ILCS-related activities. 

Technology includes, but is not limited to:  

 

• Computers, tablets, calculators, cellphones, 

smartwatches, monitors, printers, modems, and other 

peripherals  

• Networking equipment and access to the Internet  

• The sound and light systems  

• The telephone, bell and public address systems  

• Assorted televisions, projectors, recorders  

• Copiers, scanners, fax machines, digital and non-digital 

cameras  

General Guidelines for Use of Technology  

• Technology should be used in a way that treats all 

people in a God-pleasing manner. Therefore, it is 

unacceptable to download, store, print or distribute 

any form of information (e.g. text, photos, graphics, 

movies, sound, music) that is profane, obscene, 

offensive or hurtful. Technology must never be used in a 

way that is harmful to another person.  

• The primary purpose of the use of technology at school 

is educational. Educational purposes include classroom 

activities, research, communication with experts, 

homework, and high quality educational activities. The 

student should only use their device to access relevant 

files, apps, and programs.  

• Students must use devices as directed by their teacher. 

The student must comply with teacher's’ request to 

shut, flip over, or close the screen.  

• Students are expected to act responsibly and 

thoughtfully when using technology resources. Students 

bear the burden of responsibility to inquire with school 

administrators and/or teachers when they are unsure of 

the permissibility of a particular use of technology prior 

to engaging in the use.  

• The privacy of other people is to be respected at all 

times. Users may not intentionally access the messages, 

files or work of others without their permission. Users may 

not interfere or tamper with the work of another. This 

includes disrupting or degrading the normal functions 

of computer hardware and software. Nor may 

technology be used in a way that is disruptive to the 

classroom or any other ministry or business environment.  

• The administration reserves the right to inspect 

computer files and monitor computer systems when 

administration has a reasonable suspicion that a 

violation has occurred. Students may not utilize any 

technology to harass, threaten, demean, humiliate, 

intimidate, embarrass, or annoy their classmates or 

others in their community. This is unacceptable student 

behavior known as cyber bullying and will not be 

tolerated. Any cyber bullying that is determined to 

disrupt the safety and/or well-being of the school is 

subject to disciplinary action.  

• Students and non-staff are to use technology, including 

the computer network and access to the Internet, only 

as instructed by a staff member. Any attempt to gain 

access to resources, programs or online sites that are 

not authorized by a staff member is unacceptable.  

• Computer settings such as passwords, backgrounds, 

screen savers, icons, etc., may not be altered without 

the permission of a staff member. The security of 

computers may not be compromised in any way. 

Private passwords may not be shared with others. New 

users are to be registered with the appropriate system 

administrator. No changes to the hardware and 

software setup at ILCS Lutheran Church and School 

except by the administration and other designated 

authorities.  

• All standard copyright restrictions are to be followed at 

all times. This includes, but is not limited to, printed 

information and computer software. Copying of 

program files (as opposed to personal word processing 

files or other work) is prohibited except with the 

approval of an authorized staff member.  

• Reasonable care is to be taken when accessing and 

downloading files to determine that they are free from 

computer viruses. Virus protection programs are not to 

be disabled or uninstalled under any circumstances.  

• Use of technology at Immanuel for personal financial or 

commercial gain is prohibited.  

• ILCS-owned technology may not be removed from the 

ILCS site without permission.  
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• All computer files, including email, are the property of 

ILCS and should not be considered private.  

• Obtaining material that is explicitly labeled as not 

intended for minors will be considered a violation of 

school rules.  

• Making public or passing on any material that is 

pornographic, violent in nature, or otherwise harassing 

is totally unacceptable and will be dealt with 

immediately by the principal.  

• No student or volunteer may take any picture, take 

video footage, or record audio of another person or 

persons without express permission, during school hours 

or at any school-related function. When in doubt, do 

not take the picture, video, or audio. Nor can any 

images or video recorded at school be transmitted or 

posted at any time without the express permission of a 

teacher. This policy does not apply to public events 

such as sports games, music concerts, or other activities 

to which many are welcome  

• The student must use the school’s secured wireless 

network. Uses of 3G & 4G wireless connections are not 

filtered. Students shall make no attempts to circumvent 

the school’s network security and/or filtering policies. 

• Students are not permitted to use any electronic 

device to record audio or video media or take pictures 

of any student or staff member without their permission. 

The distribution of any unauthorized media may result in 

discipline including but not limited to suspension, 

criminal charges, and expulsion.  

• ILCS is not liable for the loss, damage, misuse, or theft of 

personally owned devices brought to school.  

• The school expressly prohibits the use of any 

technology devices in locker rooms and restrooms.  

 

Remote Learning  
• Remote learning is only available to students who are 

unable to attend in-person classes due to extended 

illness. 

• Remote learning may include synchronous and 

asynchronous learning. Live streaming, recorded 

videos, Google Classroom and educational websites 

may be used.  

• The primary focus of live streaming and recorded video 

will be on the instruction and the teacher, not on the 

students in the class. However, questions and 

comments asked and spoken by students may be part 

of the live stream or recording.  

• Only students assigned to a specific class will have 

access to live or recorded video of classroom activities. 

Recordings will not be made public in any capacity.  

• A form provided by ILCS will be required to document 

parent or guardian permission for their child(ren) to 

participate in remote learning.  

 

 

Internet Use  

• Personal information of any kind may not be 

transmitted, without appropriate prior approval.  

• Students and non-staff members may not use any 

Internet feature without being subject to the direct 

personal supervision of a staff member or authorized 

volunteer.  

• Persons accessing the Internet are expected to 

maintain a Christ-like demeanor at all times. Therefore, 

no text, image, movie, sound, or other form of media 

that contains obscene material or language that 

offends or degrades others will be allowed.  

 

Cell Phones and Other Electronic Devices  

• Cell phones, smartwatches, gaming devices or 

consoles, laser pointers, modems or routers, DVD 

players, televisions, radios are not allowed to be used 

between the hours of 8 AM and 3:30 PM while on 

school property. If used, they will be collected and held 

for pick up by the parent.  

• These devices may not be turned on or used during the 

school day, on field trips (unless permission is given by 

the teacher), or during after-school activities. 

• The school will not be liable for lost, broken or missing 

devices that are brought to school.  

• ILCS reserves the right to search student devices if there 

is reasonable suspicion that there has been a violation 

of school rules.  

• Before 8 AM and after 3:30 PM, students are to keep 

their devices on silent or vibrate and out of sight.  

• Devices are not to be used for unsupervised 

entertainment purposes on school grounds.  

 

Social Media  
• It is acceptable to talk about the church and school 

and have a dialog with our audience, but it is not 

acceptable to publish confidential information. 

Confidential information includes unpublished details 

about future ministry plans, information about 

counseling situations, financial information, and 

personal information or photographs we do not have 

permission to release. Pictures, video, or texts may not 

be cited or referenced without written permission from 

the individual or the parent/guardian in the case of 

minors. Such materials may be confidential, too. We 

must respect the wishes of our members, students, and 

school families regarding their privacy. Staff, members, 

school families, and guests should not be cited, 

pictured, videoed, texted, or obviously referenced 

without their approval.  

• Social media related to either the church or school 

should not convey anything contradictory or in conflict 

with the Confessions and core beliefs of ILCS and the 

Lutheran Church-Missouri Synod. This includes not only 

the obvious (no ethnic slurs, offensive comments, 
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defamatory comments, personal insults, obscenities), 

but also proper consideration of privacy and topics 

that may be considered objectionable or 

inflammatory, including and especially politics. As a 

not-for-profit organization, ILCS may not endorse any 

candidate for public office.  

• Chaperones and room parents are to be respectful of 

others’ privacy.  Pictures taken during field trips and 

classroom activities must be approved by the teacher 

in charge prior to any posting on social media. Pictures 

and videos of students who have not given permission 

on ILCS’s media release form may not be used. 

Children’s names are never to be used.  

• It is imperative that all laws governing copyright and 

usage of copyrighted materials are obeyed. This 

includes any materials copyrighted by ILCS and its 

employees or agents.  

• The administration reserves the right to censor ILCS 

social media.  

• Inappropriate social media interactions that name or 

include ILCS will be deleted from ILCS’s site. 

• Continued inappropriate use of ILCS’s social media will 

result in the user being blocked.  

• Consistent with ILCS’s anti-bullying/No Harassment 

policy in the Student and Family Handbook, bullying or 

otherwise harassing students through social media will 

not be tolerated.  

• The school may not request or require a student to 

provide a password or other related account 

information in order to gain access to the student’s 

account or profile on a social networking website.  

• The school may conduct an investigation or require a 

student to cooperate in an investigation if there is 

sufficient evidence to suggest the student’s social 

network account violates the school’s disciplinary 

policy.  

• The school may require a student to share content in 

the course of such an investigation.  

 

ILCS-Owned Chromebooks  
• ILCS owns a number of Chromebooks for students’ use. 

Therefore, the school has the right to decide the proper 

use of each of these devices.  

• Students will share these Chromebooks and are to only 

use the device that is assigned specifically to them.  

• ILCS reserves the right to search, access, and monitor 

the devices at any time.  

• Students will only log into Chromebooks using the email 

account that ILCS assigns to them.  

• Assigned emails are not for personal use. They are to 

only be used for school assignments.  

• If a student notices something is wrong with the device, 

they are to report to their teacher immediately.  

• If damage occurs to the Chromebook due to 

negligence or intentional misuse, replacing the loss or 

repairing the damage to the device will be the 

responsibility of the student causing the damage. ILCS 

will have the Chromebook repaired and charge the 

student’s family accordingly. 

• Students are to only use the device for school work 

during assigned days/times. They are to stay on task 

when using technology and are to only use apps, 

programs, and internet sites directed and authorized by 

teachers and administration. 

• Only ILCS staff and administration may install programs 

or apps on the devices.  Students should not 

personalize their device in any way. This includes:  

• Downloading any software, apps, or 

shortcuts/bookmarks that have not been allowed by 

the teacher.  

• Putting stickers, decorations, or covers on the device.  

• Writing on the inside or outside of the device.  

• All actions, files, and emails in the school assigned e-

mails can and will be reviewed by ILCS staff.  

• Students are only allowed to use the Student Network 

when using Chromebooks.  

• Chromebooks are to be returned to the assigned 

location at the end of the period, and students are to 

make sure the devices are charging properly.  

 

Consequences for Tech Policy Violations  

• Students must be aware of the appropriateness of 

communications. Inappropriate communication is 

prohibited in any public messages, private messages, 

and material posted online by students.  

• Inappropriate communication includes, but is not 

limited to, the following: obscene, profane, lewd, 

vulgar, rude, inflammatory, threatening, or disrespectful 

language or images typed, posted, or spoken by 

students; information that could cause damage to an 

individual or the school community or create the 

danger of disruption of the academic environment; 

personal attacks, including prejudicial or discriminatory 

attacks; harassment (persistently acting in a manner 

that distresses or annoys another person) or stalking of 

others; knowingly or recklessly posting false or 

defamatory information about a person or 

organization; and communication that promotes the 

destruction of property, including the acquisition or 

creation of weapons or other destructive devices.  

• If a student is told to stop sending communications, 

that student must cease the activity immediately.  

• All students are expected to immediately report to their 

teacher any inappropriate communication or use of 

technology by another student.  

• Students not following expectations for use of personal 

devices will face school disciplinary measures and lose 

the privilege to utilize devices in school for a period of 

time commensurate with the infraction. Possible other 
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consequences include but are not limited to having 

device taken away for the class period, having the 

device taken away and kept in the office until a parent 

picks it up.  

• Violations of any school rules involving a student’s 

personally owned device may result in the loss of use of 

the device in school and/or disciplinary action. Possible 

other consequences include but are not limited to 

having device taken away for the class period, having 

the device taken away and kept in the office until a 

parent picks it up.  

• Possible consequences for violations of this policy 

include withholding privileges, confiscation of devices, 

and/or liability for use or damages.  

• Student consequences for violation may also include 

in-school isolation, out-of-school suspension, and/or 

expulsion.  

• All disciplinary action will take place at the discretion of 

the teacher and principal.  

 

 

Field Trips 
  Signed permission slips are required for all field trips. 

  No child will be allowed to participate in a field trip 

without a signed permission form. The parent or 

guardian will be contacted to provide care during the 

field trip for any student without a signed permission 

form. 

  Students may only participate in field trips designed for 

the grade in which they are enrolled.  

  Families are responsible for all field trip fees over and 

above what is covered by tuition. 

  Children under eight (8) years of age must be 

transported in an age-appropriate car seat, provided 

by the parent or guardian. 

  Parents or guardians or staff members who drive for 

field trips must provide proof of a valid driver’s license 

and automobile liability insurance coverage as 

required by the State of Illinois.  

  Drivers must adhere to all traffic laws and safety rules of 

the road at all times, including no cell phone use. 

  Drivers must require that all occupants use seat belts. 

  Children under 12 years old may not be seated in a 

front seat. 

  Chaperones may not make additional stops or deviate 

from the planned travel route to or from the field trip 

destination. 

  Chaperones must be 18 years of age or older and be 

parent or guardian. 

  Grandparents wishing to drive for field trips may drive 

their grandchild only. 

   

Field Trip Helper Guidelines 
All chaperones will assist the classroom teacher with 

supervision of students and should be prepared to fulfill 

any duties delegated by the classroom teacher. Their 

own child may or may not be in the group they are 

supervising. 

  

Before the Trip 
  Each volunteer must provide his or her driver’s license 

information and state-required liability insurance prior 

to each trip. 

  Each volunteer who signs a field trip permission form is 

assumed to be driving. If plans change, the parent is to 

notify the teacher directly. 

  Parent or guardians attending overnight field trips will 

be required to successfully complete the Immanuel 

Lutheran Church and School volunteer packet, which 

includes a more in-depth background check. 

  If for any reason this level of background check cannot 

be successfully completed, fingerprinting will be 

required. 

  Chaperones must be 18 years of age or older and 

parent or legal guardian. 

  Grandparents wishing to drive on a field trip may drive 

their grandchild only. 

  

At School on the Day of the Trip 
  Volunteers meet in the designated area at the time of 

the trip. The teacher will provide each volunteer with a 

list of the students in their group, the school telephone 

number, and the directions to the destination. 

  The students will be grouped in the classroom and 

leave for the parking lot together with the teacher. 

  Each volunteer is responsible for seatbelt use by each 

occupant of the vehicle. Children under the age of 

eight (8) are required to use a child safety seat. 

Children under twelve (12) must not ride in the front 

seat. 

  The teacher is responsible for verifying seatbelt use and 

to indicate when the cars are ready to leave. 

  Drivers will follow the teacher’s specific directions 

regarding the route traveled and supervision of 

students. 

  Drivers will not stop en route for food, snacks, fuel, etc. 

(except in an emergency), unless approved by the 

teacher. Hard feelings result when one group stops to 

purchase additional treats.  

  Parents who are chaperoning/driving on field trips 

should not use cell phones while driving, except in 

emergency. Their primary responsibility is the safety of 

the students. They should otherwise generally refrain 

from using cell phones while on the trip. 

  All drivers must follow traffic laws and safety rules of the 

road at all times. 

  

At the Destination 
  Volunteers and children remain in the car until all cars 

are parked and the teacher has exited the car.  

  Each volunteer is responsible for helping to provide 

leadership and care for the group, under the direction 



20 

 

of the teacher. Groups are to stay together unless 

directed otherwise by the teacher. Volunteers can 

facilitate student learning by directing and guiding the 

children. 

 Cell phones are not to be used except for pictures or in 

an emergency. 

  

Back at School 
  Volunteers and children are to remain in the car until all 

cars are parked and the teacher exits the vehicle. The 

volunteer escorts the group to the school entry; the 

teacher leads students to the classroom. 

 

Of Special Note 
  Drivers of vehicles equipped with on-board video 

systems may only provide G rated movies while driving 

students on field trips, at the teacher’s discretion. 

 

Volunteer Guidelines 
Immanuel is greatly enhanced by the participation of 

volunteers. These guidelines have been developed to 

protect the safety and well-being of the children at our 

school. Volunteers serve as role models of Christian 

behavior, submitting to the directives of the staff 

members who are ultimately responsible for the students. 

Volunteers are expected to be supportive of these 

guidelines and all school policies, and will be denied 

participation if it is deemed necessary by the 

administration.  

  

Frequency of Volunteering 
  It is required that any volunteer working with children 

must be cleared through the School Check IN system. 

  All volunteering is limited to the parent, guardian or 

grandparent (grandparents may volunteer in the 

classroom only) of the student, unless authorized by 

school administration. 

  Volunteers who serve more than 15 hours during one 

calendar year will be required to complete the 

Immanuel Lutheran Church and School Volunteer 

packet, including the background check. 

  

Arrival and Departure 
  Each time an individual volunteers at Immanuel 

Lutheran Church and School, he or she is to check in at 

the school office and obtain a volunteer badge.  

  Driver’s license will be needed for first-time check in.  

  At the end of the activities, each volunteer is expected 

to sign out.  

  Volunteers are expected to arrive and depart following 

the agreed-upon time schedule. 

  

Confidentiality 
• Volunteers should be mindful that many aspects of a 

child’s learning or behavior, as well as a parent’s 

concerns about such matters, are private and to be 

respected as confidential. They should thus strive to 

avoid gossip or other sharing of sensitive child or family 

information with others outside the classroom. 

  Our goal is to support each child and his or her family. It 

is the role of the staff to know and keep this information 

confidential, sharing only what is needed.  

  

Siblings 
  Siblings are welcome to attend functions such as Family 

Field & Fun Day and special classroom presentations 

under the direct supervision of their parent(s). 

  Since the role of the parent volunteer is supervision of 

students or coordination of student activities, siblings 

are not permitted to attend field trips or classroom 

functions in which the parent is acting in a supervisory 

capacity.  

 

Discipline Procedures for Chaperones 
  Redirect children to appropriate choices. 

  Refer all behavior problems to the teacher.  

  Model caring Christian behavior to the children and to 

others in the school settings.  

 

Training 
Any training needed by volunteers concerning the 

location of supplies, operation of copy machines, use of 

the oven, etc., will be made available as needed. If 

directions are not available, please contact the school 

office staff for assistance. 

  

  

Room Parent Guidelines 
Communication 
Each teacher utilizes the talents of room parents 

differently and will be in contact with their room parents 

to discuss the best ways to meet the needs of the 

teacher and the students. It is important to talk with the 

teacher about expectations for parties before beginning 

to plan.  

  

Correspondence 
  Any and all correspondence from room parents being 

sent home in Friday Folder must be approved by the 

classroom teacher.  

  Monetary donations may be collected for a class gift at 

Christmas and the end of the year only.  

  Occasionally there are special events in the lives of staff 

members, such as weddings, baby showers, or funerals.  

  Letters requesting donations for these gifts must make 

clear that contributing to the gift is optional and that 

there are no suggested donation amounts or limits. 

When dividing contributions, please keep in mind some 

aids are part-time and some are full time.  

  Treats may be brought to celebrate teacher birthdays. 

Please work with the school office personnel, who have 

access to class and school schedules, to determine 
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appropriate timing for treats. 

  

Classroom Parties 
  Parents may be asked to contribute supplies needed 

for classroom parties.  

  It is a good idea to send an email or a reminder sheet in 

the Friday Folder prior to the party.  

  Room parents and other volunteers who assist with 

parties in the classroom should secure childcare for 

younger siblings as siblings may not attend these 

events.  

  Those assisting with parties must sign in as visitors in the 

school office. 

  

University Partnerships 
ILCS supports the preparation of future church workers, 

including Lutheran school teachers.  As such, faculty 

members may be asked by local universities to serve as 

cooperating teachers.  When this happens, parents will 

be given advanced notice.  Cooperating teachers will 

be present at all times when students are in the 

classroom, including when the student teacher is required 

to assume full teaching responsibility.  Immanuel’s 

curriculum will continue to be fully implemented when a 

student teacher is involved, and the student teacher 

must uphold the doctrine and beliefs of ILCS and the 

Lutheran Church Missouri Synod. 

  

Enrollment, Tuition & Fees 
Non-Discrimination Policy 
Immanuel Lutheran Church and School does not 

discriminate on the basis of race, color, sex, national or 

ethnic origin. Such data are collected upon registration 

for reports that verify the school’s non-discriminatory 

policies. 

 

Enrollment Priority 
  Congregation members and continuing families are 

given priority for enrollment and re-enrollment. 

Application for enrollment is then open to other 

interested families.  

  The school reserves the right to order student enrollment 

according to needs as determined by the 

administration. 

  

Enrollment Requirements 
  Any child under the age of six must meet the class age 

requirement on or before September 1 of the school 

year.  

  All new students must provide an original birth 

certificate to verify the child’s age upon application for 

enrollment.  

  In addition to the above, each child aged three or 

older must be toilet trained.   

  Before a new student applies for enrollment, a meeting 

is scheduled for the school administration to meet the 

student and a parent or guardian.  

  The school reserves the right to administer pre-

enrollment testing as deemed necessary to meet the 

student’s needs.  

  Students transferring from another grade school must 

provide report cards and test scores from previous 

years as required in the admissions process, and 

provide authorization to view records. 

  Immanuel reserves the right to deny enrollment if 

administration determines that the school cannot meet 

the needs of the child. 

  

Student Class Placement 
  All students will be placed in the age-appropriate class 

unless an alternative placement has been determined 

to be a more developmentally appropriate placement. 

An evaluation team will attempt to work together to 

determine this placement. The final decision is made by 

the school administration.  

  Placement in a class and enrollment at Immanuel is 

conditional upon the child’s success in that 

environment. 

  

Student Needs 
  Any child with special needs will be considered for 

enrollment on an individual basis.  

  In order to best meet the needs of the child, this policy 

will apply to all needs; i.e., allergy needs, dietary needs, 

medical needs, educational needs, and all 

developmental needs; such as speech therapy or 

monitoring, school district monitoring or services, and 

enrollment in other programs. 

  It is the responsibility of the parent or guardian to notify 

the school in writing of any and all conditions or needs 

upon application and/or as they occur.  

  A release form must be signed to authorize the release 

of all necessary information and to authorize care for 

the child’s individual needs.  

  While in attendance at Immanuel, the student retains 

his or her right for special education testing and/or 

services from the public school district in which the child 

holds residence.  

  The staff may refer the parent or guardian to seek 

testing or services as needed.  

  Students who receive special accommodations and/or 

modifications and are still not meeting academic 

standards will have an academic review to determine 

continued eligibility for enrollment. 

  

Application 
The parent or guardian must visit the school before 

applying for enrollment by arranging an appointment 

through Immanuel’s Admissions Director. Application for 

enrollment is done online through the FACTS SIS along 

with an application fee and must include: 
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 Completed Application for Enrollment 

 Authorization to View Student Records 

 Copy of child’s birth certificate 

 Report cards and test scores for the previous two years 

  

Enrollment  
  The school will confirm the child’s class placement via 

email.  

  The enrollment fee will not be refunded unless the 

school fails to place the child in a requested class.  

  Students may remain on a waiting list for a preferred 

class while holding a confirmed class placement. 

  

Registration Forms, Health Records, Standards 
  The parent or guardian will be informed of the current 

state health standards and requirements.  

• It is the responsibility of the parent or guardian to 

secure all medical examinations, immunizations, tests 

and/or records, including the transfer of all records from 

the child’s previous school; and ensure compliance 

with all state requirements. Religious exemptions must 

be accompanied by a doctor’s authorization and the 

Illinois Certificate of Religious Exemption to Required 

Immunizations and/or Examination form. 

 The Registration checklist includes: 

 Supplies, Paperwork, and Fees form and 

payment 

 Student and Family Information form (online) 

 Parent/Guardian Volunteer form (online) 

 Birthday Book Club form 

 Accident and Emergency Information form or 

Student Profile update (online) 

 Current physical exam, which may be 

uploaded in the FACTS SIS, per the guidelines 

below: 

 Eye Examination in Kindergarten 

 Dental Examination in Kindergarten, 

Grades 2 and 6 

 Physical Examination upon entering 

school, Kindergarten, and Grade 6 

 Athletes require a yearly sports physical. 

  

Legal Names of Students 
  When parents or an outside agency seek to enroll a 

student under a name other than the legal name or to 

change the name of a student already enrolled, the 

parent will be informed that the name of the child 

shown on the birth certificate will be used on official 

school records until a final court order verifies a legal 

change.  

  Where a student’s name is changed legally, official 

school records will be updated to include only the 

acquired legal name. 

  

Parent Meetings 
  It is required that at least one parent or guardian 

attend the orientation curriculum meeting scheduled 

at the beginning of each school year.  

  A classroom visit is also scheduled on the first day of 

preschool for students and their parent or guardian to 

provide an opportunity to become familiar with the 

classroom and staff.  

  In addition, one required parent-teacher conference is 

scheduled each year.  

  

Returning Families 
  Online registration must include the non-refundable 

processing fee in order to confirm a space and 

complete the enrollment process.  

  As of the close of registration, the unconfirmed spaces 

will be opened to allow enrollment by other families.  

  Family accounts must be up to date or a payment plan 

in place prior to readmission. 

  

New Registrations  
  Prior to June 1, registration is considered complete 

when the following items are submitted and approved 

by office staff: non-refundable processing fee, tuition 

payment in full or Joyful Response electronic payment 

application; completed school forms; completed 

medical records.  

  A service fee will be assessed after the close of 

registration if any required items and/or payments are 

not submitted and approved as complete.  

  After June 1, enrollment for the upcoming school year 

must be accompanied by the above, along with up to 

two months of tuition payments.  

  Office staff will adjust deadlines to allow for the 

completion of all forms and school records needed 

prior to student attendance. 

  When registering during the school year, the annual 

tuition will be prorated. All forms, records and required 

payments must be complete prior to student 

attendance. 

  

Financial Transactions 
  The financial office manages school funds.  

  All home-to-school payments, such as book orders, field 

trip payments, teacher gifts, and classroom fundraisers, 

are to be delivered to the school office.  

  All payments are to be enclosed in an envelope 

labeled with the child’s name and payment purpose.  

  Faculty members are not permitted to collect money, 

nor are they responsible to check student possessions 

for payments. 

  Families using morning or after-school care are to keep 

their balance paid on a monthly basis. Continued use 

of extended care may be denied for past due 

accounts. 

  Sports and activity fees are due at the time of 

registration. Lack of payment will result in a student not 

being allowed to participate. 
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Tuition Payments 
  The non-refundable processing fee and the signed 

Tuition and Fees Agreement are due when applying 

online for enrollment or re-enrollment.  

  This agreement outlines the family’s financial obligation 

and must be signed online by the financially 

responsible parties. 

  The annual tuition is due by mid-August or prior to 

student attendance, when enrollment occurs during 

the school year. 

  The family may establish a payment plan utilizing Joyful 

Response electronic payment plan.  

  

Member Grants 
  Active members of Immanuel Lutheran Church will be 

credited with a Member Grant, pending budget 

approval, for grade school and Kindergarten tuition, 

provided they sign and return the Reaffirmation of 

Membership form.  

  Active membership requires regular attendance at 

worship services and Holy Communion. 

  The pastors and the congregation define regular 

attendance as, and therefore expect, at least 50 

percent worship each month of the year.  

  If any school family finds that expectation to be 

impossible to due to extenuating circumstances, they 

are to discuss that with the senior pastor as soon as 

possible.  

  Otherwise, consistent failure to meet this minimum 

attendance requirement may result in the loss of the 

Church Member Grant. 

  

Payment Procedures 
  Home-to-school payments are to be delivered to the 

school office. Enclose cash or check payments in an 

envelope labeled with the child’s name and payment 

purpose. 

  All payments to the school can be made by cash, 

check, or money order, payable to Immanuel Lutheran 

Church and School. 

• The Realm offers bank payments for easy paperless 

payment transactions. Contact Karen Marchen in the 

business office at finance@immanuelbatavia.org for 

details.  

  Late tuition payments will result in a service fee of $25. 

Checks returned due to insufficient funds will result in a 

service fee of $25. 

  

 Tuition Scholarship 
  On occasion, a Tuition Scholarship for an emergency 

for one or two months may be awarded, provided the 

supporting documentation is provided.  

  The parent or guardian must contact the financial 

office immediately in writing when extenuating 

circumstances arise, outlining the circumstances and 

an alternative payment plan.  

  The financial office will submit the request and report to 

the family.  

  Submitting an alternative payment plan  will not excuse 

the family from tuition and fees already incurred. 

  

Tuition Assistance 
  Families who feel that circumstances warrant 

requesting ongoing reduction in their tuition obligation 

may apply for Tuition Assistance.  

  As part of the process, applicants are required to fully 

disclose family financial information.  

  Should their circumstances change, families receiving 

Tuition Assistance are required to notify the school 

office.  

  Failure to regularly meet the family financial obligations 

to the school may result in termination of this assistance.  

  Any assistance granted will be prorated and issued as a 

monthly tuition credit.  

  Tuition Assistance applications are due in the spring.  

  Tuition Assistance is granted only for the second and 

succeeding years of enrollment at ILS.  

  The availability of need-based Tuition Assistance is 

dependent on gifts and the status of the school 

budget.  

  Application forms are available in the school office.  

  The application form must be submitted by the 

specified date for fall enrollment.  

  Family is required to fully disclose family financial 

information in order to be considered for this award.  

  Awards are announced in writing following annual 

budget approval. 

  

Any discussion of grants received with anyone  

except the financially responsible parties for the family’s 

application and the financial office will result in  

the termination of the grant awarded. 

  

School Property 
The parent or guardian will be held financially responsible 

for the damages or replacement of any school property 

that is entrusted to the student’s personal care (e.g., 

textbooks, library books, calculators, gym equipment and 

report cards). 

  

  

Terminating Enrollment 
The school reserves the right to terminate the enrollment 

of any child if: 

 

  The responsibilities of the parent or guardian to the 

school are not met. 

  The needs of the child cannot be met. 

  In meeting the needs of the child, the needs of others 

are compromised. 

  

To Withdraw before June 1 
  When enrollment circumstances change, the parent or 
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guardian must complete an Intent to Withdraw form by 

June 1.  

  Meeting this deadline will release the family of all tuition 

obligations for the upcoming school year.  

  The non-refundable processing fee will be forfeited. 

  

To Withdraw between June 1 and the First Day 

of School 
  The parent or guardian must complete an Intent to 

Withdraw form prior to the first day of school.  

  The non-refundable processing fee will be forfeited as 

well as a $200 withdrawal fee.  

  Failure to inform Immanuel by the first day of school will 

result in the account being assessed an amount equal 

to 10 percent of the annual tuition obligation. 

  

To Withdraw After the First Day of School 
  The parent or guardian must complete an Intent to 

Withdraw form by the first of the month if the child will 

be leaving during the upcoming month.  

  The annual tuition obligation will be prorated 

accordingly, with tuition due for the entire last month, 

whether or not the child is in attendance for the full 

month.  

  Failure to meet the first-of-the-month deadline will result 

in an additional month of attendance to be included 

when calculating in the tuition obligation.  

  Account balances must be paid in full and all school 

property returned by the final attendance day.  

  Refunds due to prepayment will be mailed to the family 

after the final attendance day. 

  

Parent Teacher League 
The purpose of Immanuel PTL is to enrich the lives of 

Immanuel students, parents, grandparents, staff, and 

faculty by offering Christ-centered activities, parent 

education, and coordinating quality fundraisers that raise 

crucial funds to support any additional need of the 

school, all which glorify and display the love and 

thankfulness we have for God and each other. All 

parents or guardians of children enrolled at Immanuel, 

Immanuel’s faculty and staff, Immanuel’s alumni, and 

any communicant member of Immanuel’s congregation 

are members of the PTL.  As such, they are encouraged 

to volunteer and participate in PTL events. 

  

Booster Club 
• The purpose of the Immanuel Eagles Booster Club is to 

support and promote all extracurricular athletic 

programs at Immanuel Lutheran Church and School. 

The Booster Club will be funded by concessions sold at 

home games and meets, spirit wear sales, and other 

Booster sponsored fundraisers. The Booster Club will be 

facilitated through volunteer support. Every family with 

a son or daughter participating in the Immanuel 

athletic program will be expected to volunteer at 

sporting events by assisting at the score table, in the 

concessions stand, and/or helping at tournaments, 

games, and meets.  Members of Immanuel Lutheran 

Church and School who would like to support the 

Eagles athletic program are also invited to participate 

as an active member and volunteer.  

• Because athletic fees do not cover 100% of the 

expenses incurred by Immanuel’s athletic programs, 

funds raised by the Booster Club are used to pay for 

referee and tournament fees not covered by athletic 

participation fees.  Any remaining Booster funds are 

used to purchase uniforms and sports equipment as 

determined necessary and approved by both 

Immanuel’s Athletic Director and Principal. 

• Additional information regarding the Boosters Club can 

be found in the Boosters Charter and Procedures. 

 

Athletics 
• The athletic program of ILCS provides students with all 

levels of athletic ability the opportunity to participate in 

organized sports activities that are Christ-centered. 

• ILCS encourages students to try various sports as a way 

to have fun, stay healthy, and learn something new. 

• ILCS has a no-cut policy for all of its teams. Along with 

learning the fundamentals of any particular sport, our 

student athletes will also learn the importance of 

Christian behavior in their relationship with teammates, 

coaches, and athletic opponents. 

• Parents and coaches will support this growth as they 

encourage our student athletes to develop and 

improve their God-given skills and abilities. 

• For volleyball and basketball, junior varsity teams will be 

comprised of 5th and 6th grade students, and varsity 

teams will be comprised of 4th and 8th grade students.  

In the event that there are not enough players to fill out 

a varsity team (6 plus 3 for volleyball and 5 plus 3 for 

basketball) younger grades may be eligible to 

participate at the varsity level.  This decision will be 

made by the Athletic Director and Principal. 

• There are no junior varsity and varsity levels for cross 

country, cheerleading, or track.  Cross country starts at 

the 4th grade level.  Cheerleading and track start at the 

5th grade level. 

• At ILCS we consider athletics as an opportunity to 

teach life skills and develop leadership qualities. 

• Christian behavior and sportsmanship is expected from 

everyone—student athletes, guests, parents, and 

coaches—at all times. 
 

Sportsmanship Creed 
Immanuel athletes and fans consider all opponents as 

friends and guests. We treat them with courtesy and 

respect. Players, coaches, and fans accept decisions of 

the officials and refrain from abusive remarks. All teams 

are recognized equally for their efforts.  All participants 

and attendees will display true Christian character and 
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sportsmanship. 

 

Roles and Responsibilities:  Athletic Director 
The first point of contact for any questions or concerns 

related to ILCS athletics is the Athletic Director.  The 

Athletic Director will confer with the Principal when 

advisement is needed and will follow all policies and 

procedures as outlined in his or her job description, as 

well as all ILCS policy manuals and handbooks. 

 

The ILCS Athletic Director: 

• Is the primary interface with the PTL and Boosters on 

matters relative to Immanuel’s athletic programs and 

their use of its facilities. 

• Is responsible for scheduling events, administering 

policy, expense approval, coach selection, and 

disciplinary actions. 

• Is responsible for the safety of all student athletes, 

coaches, and guests, as well as the integrity of the 

entire athletic program. 

• Will hold a meeting with all of the coaches prior to 

each season to discuss training requirements, 

expectations, and scheduling.   

Roles and Responsibilities :  Coaches 
ILCS coaches are unpaid volunteers and are to be 

respected as such for the time and talents that they 

share with our young athletes.  They are to be Christian 

role models for the players at all times, helping the 

athletes to learn and master new skills, enjoy the thrill of 

competition, and build self-esteem.  Coaches should instill 

humility and graciousness regardless of whether the team 

wins or loses. 

ILCS Coaches: 

● Will be aware of school disciplinary procedures 

and academic requirements as described in the 

Student and Family Handbook. 

● Will know the rules of the sport to the best of their 

ability and teach the basic fundamentals of that 

sport. 

● Will teach those rules and skills to the level of 

student athletes they are working with on the 

team. 

● Will hold team meetings with the student athletes 

and their parents prior to the first practice to 

communicate the following: 

✔ Team roster (parent names, 

emails, and phone numbers) 

✔ Practice and game/meet 

schedule 

✔ School’s Athletic Policy 

✔ Attendance policy for practices 

and games/meets 

✔ Drop-off/Pick up policy 

✔ Discipline policies (coaches and 

schools)  

● Will limit practices to no more than three per 

week.  Anything in addition must be approved 

by the Athletic Director in consultation with the 

Principal. 

● Will properly supervise athletes by clearly 

explaining their expectations of behavior. 

● Will ensure that student athletes are never left 

alone and are picked up after practices and 

games/meets before leaving the building. 

● Will lock up the building if he or she is in charge of 

the last practice or game/meet for the day.  If 

the head coach is unsure about whether or not it 

is the last practice or game/meet of the day, he 

or she should go ahead and lock up. 

● Will keep in mind that the players are student 

athletes and that academics take priority over 

athletics. 

● Will provide a physically and emotionally safe 

environment at all times. 

● Will exemplify honesty, integrity, fair play, and 

Christian sportsmanship regardless of the impact 

that might have upon the outcome of the 

competition. 

● Will show concern for all student athletes with 

regard to their academic progress and other 

issues that may be related to their commitment 

to the team. 

● Will show respect to the officials who are called 

on to enforce the rules of the sport. 

• May organize off-season open gym sessions as 

long as they do not exceed one session per 

week, are optional, and follow both Illinois 

Elementary School Association (IESA) and Illinois 

High School Association (IHSA) rules as 

applicable. 

Roles and Responsibilities:  Athletes 
Student athletes should strive to use and improve their 

God-given talents to the best of their ability. It is important 

that they have fun while participating in ILS sports.  

Equally important is that they maintain a proper balance 

between church, family, school work, practice, and 

participating in games/meets. 

ILCS Student Athletes: 

• Will arrive on time and be prepared for all practices 

and games/meets.  All excused absences must be 

coordinated in advance with the coaches. A student 

who is absent from class may not on that day 

participate in practice or a scheduled game/meet.  
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Any exception can be made only after consultation 

with the Athletic Director, in consultation with the 

Principal. 

• Will keep up with all school assignments and be 

prepared for all tests and projects. 

• Will respect their coaches, teammates, and opponents 

at all times. 

• Will do their best at whatever role on the team is 

assigned to them. 

• Will show Christian sportsmanship before, during, and 

after games/meets and practices. 

• Will play with their best effort and represent the school 

as Christian role models at all home events, away 

events, and tournaments. 

• Will take care of their bodies with adequate sleep and 

a healthy diet. 

• Will take care of his or her uniform(s) and keep them 

clean. 

Roles and Responsibilities:  Parents 
Parents are the most significant influence in their child’s 

life.  ILCS strives to partner with parents in a child’s social, 

emotional, academic, physical, and spiritual 

development.  In this endeavor ILCS depends upon 

parents to: 

 

• Demonstrate a Christian manner at all times. 

• Impart the importance of maintaining a proper 

balance to church, family school work, friends, 

practice, and participating in games and meets. 

• Support and respect the ILCS coaches. 

Conference Information 
ILCS is a member of the DuPage County Lutheran Athletic 

Conference and abides by both IESA and IHSA rules as 

applicable. 

 

Health and Safety 
• ILCS coaches should ensure that all athletes have had 

a physical examination before being eligible to 

participate in any interscholastic sport, including 

practices.  The form must be the one approved by the 

Illinois High School Athletic Association (IHSA).  These 

forms are available in the school office. 

• All ILCS coaches are to receive and become familiar 

with Immanuel’s Critical Incident Plan prior to the start 

of their sport season.  Coaches must participate in 

concussion awareness and protocol training every two 

years, as well as mandated reporter training every 

three years. 

• First aid kits are available in the backpack given to 

coaches at the beginning of the sport season and in 

the Conference Room adjacent to Immanuel’s school 

office.  Ice is also available in the Conference Room 

and in the chest freezer in the kitchen. 

 

Mandated Reporting 
ILCS requires coaches to participate in mandated 

reporter training, which is provided through the Illinois 

Department of Children and Family Services (DCFS).  

Training must be completed prior to the coaching season 

and updated every three years.  The 24-hour Child Abuse 

Hotline at 800-25-ABUSE (800-252-2873 or TTY 1-800-358-

5117) should be used it is suspected that a child has been 

harmed or is at risk of being harmed by abuse or neglect. 

If a child is in immediate danger of harm, 911 should be 

called first. In non-emergency situations, mandated 

reporters may report suspected child abuse or neglect 

using the Online Reporting System, which can be 

accessed through the DCFS website.   

Academic Eligibility 
• Every two weeks, each teacher with students 

participating in a sport will determine which students 

have a grade below a C-.  Those students and their 

coach will be notified in writing by the Athletic Director, 

and a notification will be sent home to the student’s 

parents.  Written notices will be sent home on Monday 

or the first day of the school week if not a Monday. 

• Any student receiving written notification of having a 

grade below a C- will be placed on two weeks of 

probation for the first offense for a subject. 

• If, after two weeks, the grade(s) have not reached an 

acceptable level (letter grade C- or above), the 

student will be suspended from any participation for 

two weeks. 

• If, after the suspension period the grades are still 

unacceptable, the student will be removed from the 

team for the remainder of the season. 

• If, after the suspension period the grade(s) are brought 

to an acceptable level and then drop below the C- 

level again, the student will be placed on a one-week 

suspension.  If the grade is not brought up to a C- or 

higher by the end of the one-week suspension, the 

student will be removed from the team. 

• All probation/suspension notices must be signed by the 

coach and a parent and then returned to the student’s 

teacher. 

• If, in the opinion of the teacher and parent, the student 

is working at the peak of his or her capabilities and still 

cannot meet these standards, the rules above may be 

waived if approved by both the Athletic Director and 

the Principal. 

• If, in the opinion of the teacher and parent, the student 

is seriously slipping in the level of his or her work, even 

though work is above the minimum requirement as 

stated above, the teacher may choose to enforce any 

or all part of the aforementioned eligibility procedures.  
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Such a decision must be approved by both the Athletic 

Director and the Principal. 

 

Transportation 
• Immanuel’s teams must rely on parents to help with 

transportation, and the parent of each athlete will be 

asked to share in team transportation. 

• All drivers must meet the requirement for transportation 

established for school field trips as described in the 

Student and Family Handbook. 

• It is the school’s policy to transport only the number of 

individuals as recommended for each vehicle’s 

capacity, and this policy will be strictly enforced for 

reasons of safety and liability. 

• Illinois state law requires that a working seatbelt must 

be available and used by each passenger. 

• If sufficient transportation for the entire team is not 

available, the game or meet will be forfeited. 
 

Pep Rallies 
• A pep rally is held during each fall, winter, and spring 

sports season.   

• Coaches attend pep rallies if available and introduce 

their team members.  Pep rallies generally involve an 

introduction of the players from each team for that 

sports season, cheers led by Immanuel’s cheerleading 

squad, and a spirit contest.  

 

State and National Competitions 
• Luncheons may be held for each team that qualifies 

for state competition.  Team parents will sponsor these 

luncheons either by donating food or collecting cash 

for a catered lunch.  Luncheons are held during the 

players regular lunch period. 

• Fees for state and national competitions are paid for 

with participation fees and Booster’s fundraising. 

 

Recognition Celebrations 
• A recognition celebration is held in the evening at the 

end of the fall, winter, and spring sports seasons.  Cake 

and coffee is provided with funding from the Boosters.  

Each player receives a participation trophy or medal. 

• A Christian Character Award is given to one player per 

varsity team.  The player to receive this award is 

selected by the team’s coaches and receives a 

plaque. 

• All trophies, medals, and plaques are provided through 

funding from the Boosters, as are the refreshments at all 

recognition celebrations. 

• Teams are encouraged to collect for a gift of 

appreciation to be given to coaches and assistant 

coaches at the end of the season. 

 

Athletic Participation Fees 
• Athletes pay a fee in order to participate in their 

respective sport.  This fee includes a team shirt and also 

helps pay for referee fees and tournament fees.  

Participation fees are due at the beginning of each 

sport season.  

• The amounts set aside from participation fees for team 

shirts is $10 for short-sleeved shirts and $15 for long-

sleeved shirts. If a team agrees on a shirt that exceeds 

the above amounts, families will be required to pay the 

difference.  Customization is the responsibility of each 

individual.  Payment must be received prior to ordering. 

• Teams may wish to order team sweatshirts or special 

shirts for state and national competitions.  When 

ordering these shirts or sweatshirts, monies should be 

collected from the athletes and turned into the school 

office. No coach should hold onto any money in order 

to protect the coach. 
 

Uniforms and Spirit Wear 
Uniforms and spirit wear must be aligned with Immanuel’s 

branding guide. The logo, color, and design must be 

reviewed by both the Athletic Director and the Principal, 

in consultation with the Marketing and Communications 

Director. 

 

Athletes may modify their uniform for the purpose of 

modesty. 

 

Publicity 
• Immanuel would like to share information about our 

sporting events with our families and the community.  

One of the most effective ways to do that is with 

photographs and specific details. 

• Photographs of sporting events and a few details (no 

more than six per event) should be shared with the 

Marketing and Communications Coordinator.  Names 

of the children pictured should be included so that 

photographs can be screened for children whose 

families have requested that their children’s 

photographs not be used. 

 

Key Fobs 
Key fobs will be issued to head coaches at the beginning 

of the season and returned at the end of the season. A 

$5.00 deposit will be collected and returned upon the 

return of the key fob. 

 

Administrative Prerogative 
The intent of this handbook is to give general overall 

guidelines to which students and parents should adhere. 

Sometimes new situations or circumstances will occur that 

are not covered specifically by this handbook. The 

administration reserves the right to exercise its 

administrative prerogative in responding to these new 

situations. 
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Addresses for Offsite Events 
 

ACC   
Aurora Central Catholic High School 630 907 0095 

1255 North Edgelawn Drive, Aurora, Illinois 60506 

  

ACS 
Aurora Christian Schools 630 892 1551 

2255 Sullivan Road, Aurora, Illinois 60506 

  

Bethany-N 
Bethany Lutheran  School 630 355 6607 

1550 Modaff Road, Naperville , Illinois 60565 

  

Calvary 
Calvary Christian School 630 375 8600 

9S200 Route 59, Naperville, Illinois 60564 

  

Cross-Y 
Cross Lutheran  School 630 896 3250 

8609 Route 47, Yorkville, Illinois 60560 

  

DG Christian    
Downers Grove Christian School 630 852 0832 

929 Maple Avenue, Downers Grove, Illinois 60515 

  

Holy Cross-B 
Holy Cross Catholic School 630 593 5290 

2300 Main Street, Batavia, Illinois 60510 

  

Immanuel-Bel     
Immanuel Lutheran School 815 547 5346 

1225 East Second Street, Belvidere, Illinois 61008 

  

Immanuel-D      
Immanuel Lutheran School 847 428 1010 

407 Johnson Street, Dundee, Illinois 60118 

  

Immanuel-E      
Immanuel Lutheran School 847 832 9302 

148 East Third Street, Elmhurst, Illinois 60126 

  

Immanuel-F      
Immanuel Lutheran School 815 232 3511 

1964 West Pearl City Road, Freeport, Illinois 61032 

  

Resurrection 
Resurrection Evangelical Lutheran School 630 907 1313 

2567 West Sullivan Road, Aurora, Illinois 60506 

  

Rosary  
Rosary High School 630 896 0831 

901 North Edgelawn Drive, Aurora, Illinois 60506 

  

 

St. John-L 
St. John Lutheran School 630 629 2515 

215 South Lincoln Street, Lombard, Illinois 60148-2510 

  

St. Luke-M      
St. Luke Lutheran School 630 892 0310 

83 Fernwood  Road, Montgomery, Illinois 60538-2016 

  

St. Paul-A      
St. Paul Lutheran School 630 896 3250 

85 Constitution Avenue, Aurora, Illinois 60506 

  

St. Paul-MP 
St. Paul Lutheran School 630 896 3250 

1025 West Lake Street, Melrose Park, Illinois 60160 

  

St. Peter-AH     
St. Peter Lutheran School 847 259 4114 

111 West Olive Street, Arlington Heights, Illinois 60004 

  

St. Peter-S     
St. Peter Lutheran School 847 885 7636 

208 East Schaumburg Road, Schaumburg, Illinois 60193 

  

Trinity-L      
Trinity Lutheran School 630 627 5601 

1008 East Roosevelt Road, Lombard, Illinois 60148-4143 

  

Trinity-R      
Trinity Lutheran School 630 894 3263 

405 Rush Street, Roselle, Illinois 60172-2228 

  

Wheaton Christian 
Wheaton Christian Grammar School 630 668 1385 

1N350 Taylor Drive, Winfield, Illinois 60190 

  

Walther HS 
Walther Lutheran High School 708 334 0404 

900 Chicago Avenue, Melrose Park, Illinois 60160 

  

Zion-M 
Zion Lutheran School 847 832 9302 

408 East Jackson Street, Marengo, Illinois 60152 
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Staff List 
Ministry Directors 
TBD ......................................................................................................................... Lead Pastor 

TBD ......................................................................................................................... Discipleship Pastor 

Matt Cassidy ......................................................................................................... Director of Student Ministries/Dean of 

Students/Athletic Director 

Sharon Dalpini ...................................................................................................... Director of Music Ministries 

Kari Larsen ............................................................................................................. Director of Family Ministries 

Donna Laughlin .................................................................................................... Principal 

Kristi Farnum .......................................................................................................... Director of Communications 

Tom Zillman ........................................................................................................... Business Manager 

Mary Wert.............................................................................................................. Director of Children’s Ministries 

Rebecca Bello ...................................................................................................... Admissions Director 
  

Support Staff  
Karen Marchen .................................................................................................... Bookkeeper 

Penny Janacek .................................................................................................... Church Administrative Assistant 

Heidi Hartzell ......................................................................................................... School Administrative Assistant 

Katie Williams ........................................................................................................ School Administrative Assistant 
  

Teachers 
Lisa Clark ............................................................................................................... Preschool Threes  & Fours Teacher 

Bobbi Norkus ......................................................................................................... Preschool Fours Teacher, Sing & Play Facilitator 

Wendy Nelson ...................................................................................................... Preschool Fours Teacher 

Lisa Dickenson ...................................................................................................... Kindergarten Teacher 

Emily McCullagh................................................................................................... First Grade Teacher 

Gail Beckmann ..................................................................................................... Second Grade Teacher 

Anissa Foster ......................................................................................................... Third Grade Teacher 

Mary Wert.............................................................................................................. Fourth Grade Teacher 

Penny Suydam ..................................................................................................... Fifth Grade Teacher 

Julie McFarland .................................................................................................... Middle School Teacher 

Beth Bierlein .......................................................................................................... Middle School Teacher 

Christine Olsen ...................................................................................................... Middle School Teacher 

Michele Randall ................................................................................................... Middle School Teacher 

Michelle Garesché............................................................................................... Spanish Teacher 

Robin Lambert ...................................................................................................... PE Teacher 

Grace Politowicz .................................................................................................. Music Teacher  

Erica Filyo .............................................................................................................. Special Needs Coordinator 

  

Classroom Assistants/Additional Staff 
Carol Barry ............................................................................................................ Preschool Threes Assistant  

Grace Politowicz .................................................................................................. Preschool Fours Assistant 

Jen McLane .......................................................................................................... Preschool Fours and Kindergarten Assistant  

Lisa Thomas ........................................................................................................... Preschool Enrichment Assistant 

Andrea Carroll ...................................................................................................... Kindergarten Assistant  

Jamie Crooks ........................................................................................................ Grade School Assistant 

Rachel Castro ....................................................................................................... Grade School Assistant and Morning Care Worker 

Collin Bloemker ..................................................................................................... Extended Care Worker 

Kayleigh McLane ................................................................................................. Extended Care Worker 

Rebekah Dauksha................................................................................................ Extended Care Worker 

Corbin Flamand ................................................................................................... Extended Care Worker 
  

  

Immanuel School Committee  
Sheryl Dauksha     Gayle Rueter    Amy Lewis 
Mark Kammrath     Jennifer Neujahr 
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S M T W T F S S M T W T F S

1 2 3 4 5 1 2 3

6 7 8 9 10 11 12 4 5 6 7 8 9 10

13 14 15 16 17 18 19 11 12 13 14 15 16 17

20 21 22 23 24 25 26 18 19 20 21 22 23 24

27 28 29 30 31 Aug 21 First Day for K-8 25 26 27 28 29

9 Aug 21-22 First Days for PS (Visiting Days) 20

Sep 24 No School-Labor Day

S M T W T F S Oct 6 No School-Institute Day S M T W T F S

1 2 Nov 6 No School-K-8 PT Conf (PS in Session) 1 2

3 4 5 6 7 8 9 Nov 7 No School K-8 & PS-Election Day 3 4 5 6 7 8 9

10 11 12 13 14 15 16 Nov 20-24 No School-Thanksgiving Break 10 11 12 13 14 15 16

17 18 19 20 21 22 23 Dec 22 11:30 Dismissal- Christmas Break Begins 17 18 19 20 21 22 23

24 25 26 27 28 29 30 Jan 8 School Resumes 24 25 26 27 28 29 30

20 Jan 15 No School-Martin Luther King, Jr. Day 31 15

Jan 25-26 PS PT Conferences (K-8 in Session)

S M T W T F S Feb 19 No School-Presidents' Day S M T W T F S

1 2 3 4 5 6 7 Mar 1 No School-Institute Day 1 2 3 4 5 6

8 9 10 11 12 13 14 Mar 25-Apr 1 No School-Easter/Spring Break 7 8 9 10 11 12 13

15 16 17 18 19 20 21 May 20-21 Last PS Days 14 15 16 17 18 19 20

22 23 24 25 26 27 28 May 27 No School-Memorial Day 21 22 23 24 25 26 27

29 30 31 May 30 Graduation; 6:30 Service 28 29 30 21

21 May 31 Family, Fun & Field Day; 8:45-12:00

S M T W T F S

S M T W T F S 1 2 3 4

1 2 3 4 Lutheran Schools Week Mar 3-9, 2024 5 6 7 8 9 10 11

5 6 7 8 9 10 11 12 13 14 15 16 17 18

12 13 14 15 16 17 18 Days Sundays 19 20 21 22 23 24 25

19 20 21 22 23 24 25 1st Qtr Oct 27 48 9 26 27 28 29 30 31

26 27 28 29 30 2nd Qtr Jan 12 37 9 21

15 3rd Qtr Mar 22 47 10

4th Qtr May 31 42 9 S M T W T F S

S M T W T F S 1

1 2 Grades 1-8 MAP Testing Weeks: 2 3 4 5 6 7 8

3 4 5 6 7 8 9 Sep 11-22 9 10 11 12 13 14 15

10 11 12 13 14 15 16 Jan 16-26 16 17 18 19 20 21 22

17 18 19 20 21 22 23 Apr 22-May 3 23 24 25 26 27 28 29

24 25 26 27 28 29 30 30

31 15

S M T W T F S

S M T W T F S 1 2 3 4 5 6

1 2 3 4 5 6 Finalized 2/13/2023 7 8 9 10 11 12 13

7 8 9 10 11 12 13 14 15 16 17 18 19 20

14 15 16 17 18 19 20   School Closed 21 22 23 24 25 26 27

21 22 23 24 25 26 27   Early Release 28 29 30 31

28 29 30 31 17   Parent Teacher Conferences

  First & Last Day of School

630-406-0157     (Fax) 630-879-7614

ilsbatavia.org

April 2024

July 2024

September 2023

August 2023 February 2024

2023-2024 School Calendar

Immanuel Lutheran

950 Hart Rd.

Batavia, IL 60510

November 2023

January 2024

March 2024

October 2023

May 2024

June 2024

December 2023
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Immanuel Lutheran Church & School 
950 Hart Rd., Batavia, Illinois 60510 

Lutheran Church-Missouri Synod    A Stephen Ministry Congregation 

Immanuel is a family of faith  

encouraging each other and our neighbors 

in ever-deepening faith and community in Christ. 


